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1.0 Purpose of Report

1.1 The purpose of this report is to update members on two recently reviewed corporate
policies; Non-Smoking Non-Vaping Policy and Managing Gifts and Hospitality
Policy. 

2.0 Background

2.1 In line with the Council’s agreed policy review process, both policies have been 
subjected to senior officer consideration prior to being presented to Council for 
approval. 

3.0 Main Report

3.1

3.2

Changes from the previous versions are set below: 

Updated Non-Smoking Non-Vaping Policy; non substantive changes made to the 
draft policy attached as Appendix A. Changes are minimal and include:

 Policy owner updated on the control page 
 Page 4: 4.1 has been updated to reflect the updated Corporate Plan linkage
 Page 5: Management bullet points have been updated to include, ‘To 

ensure that staff members who smoke or vape, use appropriate or 
designated areas’ 

 Page 5: Staff bullet points have been updated to include, ‘To ensure that 
they use designated or appropriate smoking areas for smoking/vaping. (Line
Managers can advise of where these areas are located)

 Page 5: 7.1 has been updated to reflect the update website

The updated Gifts and Hospitality Policy draft policy is attached as Appendix B. 
The changes made are:
 Policy owner updated on the control page 
 Page 4: 4.1 has been updated to reflect the updated Corporate Plan linkage



 Pages 5 and 8: there is an increased amount of acceptable gift value from 
£20 to £50 (the larger amount has been benchmarked with the policy of 
similar organisations)

 Page 5: 7.1 has also been updated to make clear that, ‘Gifts with a value of 
between £21-£50 can be accepted but must be recorded on Gifts and 
Hospitality Register’

 Page 7: The retention and disposal timeframe has been set out
 Appendix A: ‘Name’ has been replaced with Job Title 

4.0 Other Considerations

Financial, Human Resources & Risk Implications

Financial: None identified. 

Human: Officer time 

4.1

Risk Management: No practical risks identified

Screening & Impact Assessments 

Equality & Good Relations Implications: These policies have been screened out for
an EQIA. 

4.2

Rural Needs Implications: A RNIA has been deemed as not proportionate in 
relation to these internal policies.

5.0 Recommendation(s)

5.1 It is recommended that members consider and approve the updated policies 
attached. 

6.0 Documents Attached & References

Appendix A:  Updated Draft Non-Smoking Non-Vaping Policy

Appendix B: Updated Draft Managing Gifts and Hospitality Policy
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