Combhairle Ceantair

LarUladh
Mid Ulster

District Council

10 March 2020
Dear Councillor
You are invited to attend a meeting of the Environment Committee to be held in
The Chamber, Cookstown at Mid Ulster District Council, Council Offices,
COOKSTOWN, BT80 8DT on Tuesday, 10 March 2020 at 19:00 to transact the
business noted below.

Yours faithfully

Anthony Tonhill

Chief Executive

AGENDA
OPEN BUSINESS
1. Apologies
2. Declarations of Interest

Members should declare any financial and non-financial interests they have in
the items of business for consideration, identifying the relevant agenda item
and the nature of their interest.

3. Chair's Business

Matters for Decision

4. Dfl Roads Proposals to Mid Ulster District Council - 3-6
Description Amendments — No Waiting on Market Square
and Limited Waiting and Disabled Parking Bays on Castle
Hill, Dungannon

5. Dfl Roads Proposals to Mid Ulster District Council - 7-10
Proposed No Waiting at Any Time — Market Square,
Dungannon

6. Dfl Roads Proposals to Mid Ulster District Council - 11-14
Proposed Limited Waiting — Thomas Street, Dungannon

7. Dfl Roads Proposal to Mid Ulster District Council - 15-18

Proposed Provision of a Disabled Persons’ Parking Bay at
Coronation Park, Aughnacloy

8. Eco-Schools Programme Support 2020/21 19 - 26

9. Street Naming and Property Numbering 27 - 44
10. Energy Performance of Buildings Regulations 45 - 154
11. Memorandum of Understanding between HSENI and 155 - 158

District Councils on the Notification of Licensed Asbestos

Page 1 of 370



12.

Removal
Response to the Department of Education Consultation on
Update to Nutritional Standards for School Food

Matters for Information

13

14
15
16
17
18
19
20

21

22
23

Minutes of Environment Committee held on 11 February
2020

Tullyvar Joint Committee Update

Coalisland Recycling Centre — Waste Compactors
Building Control Workload

Entertainment Licensing Applications

Dual Language Signage Requests

Dual Language Signage Surveys

Dual Language Signage Survey — Drumullan Manor,
Cookstown

Community Resuscitation Action plan and Community of
Lifesavers programme

Bus Shelter Updates

Mid Ulster Fairtrade

159 - 186

187 - 196

197 - 234
235 - 238
239 - 242
243 - 254
255 -270
271 -282
283 - 298

299 - 320

321 - 326
327 - 370

Items restricted in accordance with Section 42, Part 1 of Schedule 6 of the

Local Government Act (NI) 2014. The public will be asked to withdraw from the

meeting at this point.

Matters for Decision

24.
25.
26.
27.
28.
29.
30.

31.

Request for Temporary Alternative Use of Off Street Car Parks

Tender for collection and recycling of plasterboard

Joint Tender for Appointment of Electricity Supplier

Tender report for Grass Cutting services

Tender report for Grass Sports Pitch Maintenance Services
Public Toilet Provision

Application for the Grant of a New Amusement Permit at 12
Union Road, Magherafelt

Application for Temporary Street Trading Licence

Matters for Information

32.

33.
34.
35.
36.

Confidential Minutes of Environment Committee held on 11
February 2020

Fleet Operator Licence Renewal

Memorial Safety Inspection Programme

Capital Projects Update

Community Events on Council Land — Community Support
Programme
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Dfl Roads Proposals to Mid Ulster District Council -
Report on Description Amendments — No Waiting on Market Square
P and Limited Waiting and Disabled Parking Bays on Castle
Hill, Dungannon
Date of Meeting Tuesday 10" March 2020
Reporting Officer Andrew Cassells, Director of Environment & Property
Contact Officer Andrew Cassells, Director of Environment & Property
Is this report restricted for confidential business? Yes
If “Yes’, confirm below the exempt information category relied upon No X
1.0 | Purpose of Report
1.1 | To seek agreement of Members in relation to proposals from Dfl Roads to introduce
measures to enhance the safety and development of the transport network with a
range of transport proposals.
2.0 | Background
2.1 | Dfl Roads are consulting the Council with proposals to introduce measures
designed to improve network safety, sustainability and efficiency to encourage safe
and sustainable travel.
3.0 | Main Report
3.1 | The following outlines the proposal to be brought to the attention of the

Environment Committee:

Description Amendments — No Waiting on Market Square and Limited
Waiting and Disabled Parking Bays on Castle Hill, Dungannon

e Dfl Roads are proposing to amend the description of a stretch of no waiting
at any time, loading and unloading permitted on Market Square, Dungannon

e Dfl Roads are proposing to amend the description for a stretch of limited
waiting Monday to Saturday, 8.15am to 6.15pm, one hour no return in one
hour on Castle Hill, Dungannon

e Dfl Roads are proposing to amend the descriptions for disabled parking
bays on Castle Hill, Dungannon
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Consultation letter and location map of the aforementioned proposal are attached
as appendices to this report.

4.0

Other Considerations

4.1

Financial, Human Resources & Risk Implications

Financial: None

Human: None

Risk Management:

The introduction of the aforementioned proposal as this location will assist in the
management of road safety issues.

4.2

Screening & Impact Assessments

Equality & Good Relations Implications:

Rural Needs Implications:

The introduction of the aforementioned proposal at this location will assist Dfl in the
discharge of their statutory duty.

5.0

Recommendation(s)

5.1

That the Environment Committee endorses the proposal submitted by Dfl Roads.

6.0

Documents Attached & References

6.1

6.2

Appendix 1

Letter from Dfl Roads dated 4™ February 2020; Description Amendments — No
Waiting on Market Square and Limited Waiting and Disabled Parking Bays on
Castle Hill, Dungannon.

Appendix 2
Drawing — Description Amendments — No Waiting on Market Square and Limited
Waiting and Disabled Parking Bays on Castle Hill, Dungannon.
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Department for

Ii: Infrastructure

An Roinn
Network Development Bonneaga]r
www.infrastructure-ni.gov.uk
Chief Executive County Hall
Mid Uister District Council Drumragh Avenue
Ballyronan Omagh
Magherafelt
BT45 6EN Tel: 028 8225 4085
4 February 2020
Dear Mr Tohill
PROPOSED:-

INTRODUCTION OF LIMITED WAITING - THOMAS STREET, DUNGANNON
INTRODUCTION OF NO WAITING AT ANY TIME - MARKET SQUARE,
DUNGANNON

DESCRIPTION AMENDMENTS ~ NO WAITING ON MARKET SQUARE AND LIMITED
WAITING AND DISABLED PARKING BAYS ON CASTLE HILL, DUNGANNON

Dfl Roads is proposing;-
e to replace a stretch of no waiting at any time with a limited waiting restriction,
Monday to Saturday, 8.15am to 6.15pm, one hour no return in one hour, on
Thomas Street, Dungannon

® to introduce a stretch of no waiting at any time, loading and unioading not
permitted on Market Square, Dungannon

® to amend the description a stretch of no waiting at any time, loading and
unloading permitted on Market Square, Dungannon

¢ to amend the description for a stretch of limited waiting Monday to Saturday,
8.15am to 6.15pm, one hour no return in one hour on Castle Hill, Dungannon
¢ to amend the descriptions for disabled parking bays on Castle Hill, Dungannon
as shown on the enclosed maps.
PSNI have been consulted and are in agreement with the proposals.
Please bring this matter to the attention of your council.

Yours sincerely

R Rudon

Mrs Hazel Burton
Network Development Section

Enc

INVESTORS
IN PEOPLE
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Dfl Roads Proposals to Mid Ulster District Council -
Report on Proposed No Waiting at Any Time — Market Square,
Dungannon

Date of Meeting Tuesday 10" March 2020

Reporting Officer Andrew Cassells, Director of Environment & Property

Contact Officer Andrew Cassells, Director of Environment & Property

Is this report restricted for confidential business? Yes

If “Yes’, confirm below the exempt information category relied upon No X

1.0 | Purpose of Report

1.1 | To seek agreement of Members in relation to proposals from Dfl Roads to introduce
measures to enhance the safety and development of the transport network with a
range of transport proposals.

2.0 | Background

2.1 | Dfl Roads are consulting the Council with proposals to introduce measures
designed to improve network safety, sustainability and efficiency to encourage safe
and sustainable travel.

3.0 | Main Report

3.1 | The following outlines the proposal to be brought to the attention of the
Environment Committee:
Proposed No Waiting at Any Time — Market Square, Dungannon
Dfl Roads are proposing to introduce a stretch of No Waiting at Any Time, loading
and unloading not permitted at Market Square, Dungannon.
Consultation letter and location map of the aforementioned proposal are attached
as appendices to this report.

4.0 | Other Considerations

4.1 | Financial, Human Resources & Risk Implications

Financial: None
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Human: None

Risk Management:

The introduction of the aforementioned proposal as this location will assist in the
management of road safety issues.

4.2 | Screening & Impact Assessments
Equality & Good Relations Implications:
Rural Needs Implications:
The introduction of the aforementioned proposal at this location will assist Dfl in the
discharge of their statutory duty.
5.0 | Recommendation(s)
5.1 | That the Environment Committee endorses the proposal submitted by Dfl Roads.
6.0 | Documents Attached & References
6.1 | Appendix 1
Letter from Dfl Roads dated 4" February 2020; Proposed No Waiting at Any Time,
Market Square, Dungannon.
6.2 | Appendix 2

Drawing — Proposed No Waiting at Any Time - Market Square, Dungannon.
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Department for

Ii: Infrastructure

An Roinn
Network Development Bonneaga]r
www.infrastructure-ni.gov.uk
Chief Executive County Hall
Mid Uister District Council Drumragh Avenue
Ballyronan Omagh
Magherafelt
BT45 6EN Tel: 028 8225 4085
4 February 2020
Dear Mr Tohill
PROPOSED:-

INTRODUCTION OF LIMITED WAITING - THOMAS STREET, DUNGANNON
INTRODUCTION OF NO WAITING AT ANY TIME - MARKET SQUARE,
DUNGANNON

DESCRIPTION AMENDMENTS ~ NO WAITING ON MARKET SQUARE AND LIMITED
WAITING AND DISABLED PARKING BAYS ON CASTLE HILL, DUNGANNON

Dfl Roads is proposing;-
e to replace a stretch of no waiting at any time with a limited waiting restriction,
Monday to Saturday, 8.15am to 6.15pm, one hour no return in one hour, on
Thomas Street, Dungannon

® to introduce a stretch of no waiting at any time, loading and unioading not
permitted on Market Square, Dungannon

® to amend the description a stretch of no waiting at any time, loading and
unloading permitted on Market Square, Dungannon

¢ to amend the description for a stretch of limited waiting Monday to Saturday,
8.15am to 6.15pm, one hour no return in one hour on Castle Hill, Dungannon
¢ to amend the descriptions for disabled parking bays on Castle Hill, Dungannon
as shown on the enclosed maps.
PSNI have been consulted and are in agreement with the proposals.
Please bring this matter to the attention of your council.

Yours sincerely

R Rudon

Mrs Hazel Burton
Network Development Section

Enc

INVESTORS
IN PEOPLE
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Report on Dfl Roads Ero_posals to Mid Ulster District Council -
Proposed Limited Waiting — Thomas Street, Dungannon

Date of Meeting Tuesday 10" March 2020

Reporting Officer Andrew Cassells, Director of Environment & Property

Contact Officer Andrew Cassells, Director of Environment & Property

Is this report restricted for confidential business?

Yes

If “Yes’, confirm below the exempt information category relied upon No X

1.0 | Purpose of Report

1.1 | To seek agreement of Members in relation to proposals from Dfl Roads to introduce
measures to enhance the safety and development of the transport network with a
range of transport proposals.

2.0 | Background

2.1 | Dfl Roads are consulting the Council with proposals to introduce measures
designed to improve network safety, sustainability and efficiency to encourage safe
and sustainable travel.

3.0 | Main Report

3.1 | The following outlines the proposal to be brought to the attention of the
Environment Committee:
Proposed Limited Waiting — Thomas Street, Dungannon
Dfl Roads are proposing to replace a stretch of no waiting at any time with a limited
waiting restriction, Monday to Saturday, 8.15am to 6.15pm, one hour no return in
one hour on Thomas Street, Dungannon.
Consultation letter and location map of the aforementioned proposal are attached
as appendices to this report.

4.0 | Other Considerations

4.1 | Financial, Human Resources & Risk Implications

Financial: None

Human: None
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Risk Management:

The introduction of the aforementioned proposal as this location will assist in the
management of road safety issues.

4.2 | Screening & Impact Assessments
Equality & Good Relations Implications:
Rural Needs Implications:
The introduction of the aforementioned proposal at this location will assist Dfl in the
discharge of their statutory duty.
5.0 | Recommendation(s)
5.1 | That the Environment Committee endorses the proposal submitted by Dfl Roads.
6.0 | Documents Attached & References
6.1 | Appendix 1
Letter from Dfl Roads dated 4" February 2020; Proposed Limited Waiting at
Thomas Street, Dungannon
6.2 | Appendix 2

Drawing — Proposed Limited Waiting at Thomas Street, Dungannon
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Department for

Ii: Infrastructure

An Roinn
Network Development Bonneaga]r
www.infrastructure-ni.gov.uk
Chief Executive County Hall
Mid Uister District Council Drumragh Avenue
Ballyronan Omagh
Magherafelt
BT45 6EN Tel: 028 8225 4085
4 February 2020
Dear Mr Tohill
PROPOSED:-

INTRODUCTION OF LIMITED WAITING - THOMAS STREET, DUNGANNON
INTRODUCTION OF NO WAITING AT ANY TIME - MARKET SQUARE,
DUNGANNON

DESCRIPTION AMENDMENTS ~ NO WAITING ON MARKET SQUARE AND LIMITED
WAITING AND DISABLED PARKING BAYS ON CASTLE HILL, DUNGANNON

Dfl Roads is proposing;-
e to replace a stretch of no waiting at any time with a limited waiting restriction,
Monday to Saturday, 8.15am to 6.15pm, one hour no return in one hour, on
Thomas Street, Dungannon

® to introduce a stretch of no waiting at any time, loading and unioading not
permitted on Market Square, Dungannon

® to amend the description a stretch of no waiting at any time, loading and
unloading permitted on Market Square, Dungannon

¢ to amend the description for a stretch of limited waiting Monday to Saturday,
8.15am to 6.15pm, one hour no return in one hour on Castle Hill, Dungannon
¢ to amend the descriptions for disabled parking bays on Castle Hill, Dungannon
as shown on the enclosed maps.
PSNI have been consulted and are in agreement with the proposals.
Please bring this matter to the attention of your council.

Yours sincerely

R Rudon

Mrs Hazel Burton
Network Development Section

Enc

INVESTORS
IN PEOPLE

Page 13 of 370



Proposed limited waiting - Thomas Street, Dungannon

(Coversil)

&
K -
2w
.
=y
W Hall
~ v
. m Futterrnark ot i
= RS :
- 1hee 8
o ,,a,wa
. 2 . k. Car
Proposed limited waiting - Mon to Sat, 8.15 to 6.15 1 hr nozreturriin 1 hrun &
% ¥ -
; - ® 3 o
2 % % & %
AW ] Y—
Hall ) F o
4
. @ .
ﬁ....%uﬁ—-” ¥ %
D4 .uAfb. M o
o o
- QUJ}
% L
- Tit
v 4 )
DUNGANNON - Lbrary " .N..w....\ &
i F TCB s Otice
Wel CarPark - o &
it < Canotaph
RS
1:1,250 : 4 -2
0 001 002 o RO mank 0
“| - " —- Yy -Af_ J L
> - -
0 0.015 0.03 c.om,u,._as A EH wﬂm.:m:nm Survey of Zumnsmq: _3._Ww_._n,, ) Q@Ezéeaaaz and

Wednesday 10 April 2019 11:09:07

Department for

Infrastructure



Dfl Roads Proposal to Mid Ulster District Council -

Report on Proposed Provision of a Disabled Persons’ Parking Bay at

Coronation Park, Aughnacloy

Date of Meeting Tuesday 10" March 2020
Reporting Officer Andrew Cassells, Director of Environment & Property
Contact Officer Andrew Cassells, Director of Environment & Property

Is this report restricted for confidential business?

If “Yes’, confirm below the exempt information category relied upon No

Yes

1.0 | Purpose of Report

1.1 | To seek the agreement of Members in relation to proposals from Dfl Roads to
introduce measures to enhance the safety and development of the transport network
with a range of transport proposals.

2.0 | Background

2.1 | Dfl Roads are consulting the Council with proposals to introduce measures
designed to improve network safety, sustainability and efficiency to encourage safe
and sustainable travel.

3.0 | Main Report

3.1 | The following outlines the proposals to be brought to the attention of the
Environment Committee:
Proposed Provision of a Disabled Persons’ Parking Bay at Coronation Park,
Aughnacloy
Dfl Roads are proposing to provide a disabled persons’ parking bay at the above
noted location.
Consultation letter and location map of aforementioned proposal are attached as
appendices to this report.

4.0 | Other Considerations

4.1 | Financial, Human Resources & Risk Implications

Financial:
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Human:

Risk Management:

The introduction of the aforementioned proposal at this location will assist in the
management of road safety issues.

4.2 | Screening & Impact Assessments
Equality & Good Relations Implications:
The introduction of the aforementioned proposal at this location will assist Dfl in the
discharge of their duties in regard to disability.
Rural Needs Implications:
5.0 | Recommendation(s)
5.1 | That the Environment Committee endorses the proposal submitted by Dfl Roads.
6.0 | Documents Attached & References
6.1 | Appendix 1
Letter from Dfl Roads dated 18" February 2020; Proposed Provision of a Disabled
Persons’ Parking Bay at Coronation Park, Aughnacloy
6.2 | Appendix 2

Drawing — Proposed Provision of a Disabled Persons’ Parking Bay at Coronation
Park, Aughnacloy
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Department for

E= Infrastructure

An Roinn

Bonneagair

www.infrastructure-ni.gov.uk

Network Development

Chief Executive County Hall

Mid Ulster District Council Drumragh Avenue
Ballyronan Read Omagh
Magherafelt

BT45 6EN Tel: 028 8225 4085

18 February 2020

Dear Mr Tohill

PROPOSED PROVISION OF A DISABLED PERSONS’ PARKING BAY AT
CORONATION PARK, AUGHNACLOY

Dfl Roads is proposing to provide a disabled persons’ parking bay at Coronation
Park, Aughnacloy, as detailed on the attached map.

PSNI have been consulted and are in agreement with the proposal.
Please bring this matter to the attention of your council.

Yours sincerely

Beead Fodmoa
Mrs Hazel Burton
Network Development Section

Enc

INVESTORS
IN PEOPLE
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Proposed accessible parking bay - Coronation Park, Aughnacloy
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Report on Eco-Schools Programme Support 2020/21

Date of Meeting 10" March 2020
Reporting Officer Mark McAdoo, Head of Environmental Services
Contact Officers Mark McAdoo, Head of Environmental Services

Is this report restricted for confidential business?

If ‘Yes’, confirm below the exempt information category relied upon NoO X

Yes

1.0 | Purpose of Report

1.1 | To seek approval to continue providing financial support to the Eco-Schools Programme

2.0 | Background

2.1 | The Eco-Schools programme is the world’s largest environmental education programme
run by the Foundation for Environmental Education in 67 countries and reaching over 18
million pupils across the world. In Northern Ireland, the Eco-School programme is run by
environmental charity Keep Northern Ireland Beautiful (KNIB). It receives support from
DAERA and all eleven local councils. In 2015, Northern Ireland became the first country
in the international programme to achieve 100% registration of all schools.

2.2 | The programme encourages and directs young people to think about litter, waste and
recycling, energy saving, water conservation, transport options, biodiversity, the natural
environment they are custodians of, and make positive choices for a better future.

3.0 | Main Report

3.1 | Impacts that have already seen from the Eco-Schools programme in N Ireland are:

¢ 100% of schools signed up to Eco-Schools Programme which equates to 325,900
pupils in 1,134 schools here.

e 323 schools currently have the Eco-Schools Green Flag which is an increase from
147 in 2016/17 to 176 in 2018/19 indicating the upward trends in interest in the
programme.

e 340,040 sustainable journeys have taken place since 2016 through the Translink
Travel Challenge with 13,586 pupils getting involved

e 46% raised knowledge and awareness of Healthy Living topic since 2015/16

e 19% increase in awareness of Litter topic since 2015/16

e 26% of schools in Northern Ireland are flying the internationally recognised Green
Flag - ensuring a positive experience for our young people — through engaging
them in actioned-based and socially-responsible learning.

Mid Ulster Council’s Recycling Officer team support schools wishing to gain Eco-School
status as a means of assisting with the delivery of recycling and waste education in
schools and the wider environmental message through a range of other topics e.qg. litter.
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In 2019 Mid Ulster District Council had the highest percentage of Green Flag Schools of
all eleven Council areas in N Ireland. Detailed metrics are provided as an appendix.

Mid Ulster District Council has financially supported the Eco-Schools programme in
Northern Ireland since 2015. There is a small increase in requested funding (£50)
compared to the contribution of £1,650 in 2019/20. The 2020/21 request of £1,700
equates to an investment of approximately 6 pence per pupil in Mid Ulster.

4.0 | Other Considerations
4.1 | Financial, Human Resources & Risk Implications
Financial: The expenditure of £1,700 can be met from Environmental Services budget
Human: The Recycling Officers assist in the delivery of the programme and are trained
Eco Schools assessors
Risk Management:
None
4.2 Screening & Impact Assessments
Equality & Good Relations Implications:
None
Rural Needs Implications:
None
5.0 [ Recommendation(s)
5.1 | Itis recommended that approval is granted to continue providing financial support to the
Eco Schools Programme in NI to the amount of £1,700 in 2020/21 as requested by KNIB
6.0 | Documents Attached & References
6.1 | Letter from KNIB outlining Eco-Schools Support Request for 2020/21
6.2 | Mid Ulster District Council Eco-Schools Metrics
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KEEP
N NORTHERN
Mid Ulster District Council lBREEALG'F: l?u L

26 February 2020

Dear Mark,
Council support request for the Eco-Schools Programme in Northern Ireland 2020/21.

This letter is a request for support for the Eco-Schools programme in your council area in 2020/2021.
Your continued support both financially and with staff time is highly appreciated by Keep Northern
Ireland Beautiful and is critical to the success of the programme in educating your people on the issues
of waste, litter and more recently plastic pollution in your Council area. We look forward to continuing
the relationship we have established over the years which has helped cement Northern Ireland as top
achiever globally in the Eco-Schools programme.

As well as educating young people in your Council area on environmental issues we wish to empower
them to make informed choices, take positive action and be the change needed to ensure a
sustainable Northern Ireland. We seek to give young people a platform to make their voices heard
and influence their peers, communities, policy and decision-makers. The Eco-Schools programme
encourages and directs young people to think about litter, waste and recycling, energy saving, water
conservation, transport options, biodiversity, the natural environment they are custodians of, and
make positive choices for a better future.

Impacts that we have already seen from the Eco-Schools programme are:

e 100% of schools signed up to Eco-Schools Programme which equates to 325,900 pupils in
1,134 schools here.

e 323 schools currently have the Eco-Schools Green Flag and we’ve seen increases from 147 in
2016/17 to 176 in 2018/19 indicating the upward trends in interest in the programme.

e 340,040 sustainable journeys have taken place since 2016 through the Translink Travel
Challenge with 13,586 pupils getting involved

e  46% raised knowledge and awareness of Healthy Living topic since 2015/16

e 19% increase in awareness of Litter topic since 2015/16

e 26% of schools in Northern Ireland are flying the internationally recognised Green Flag -
Ensuring a positive experience for our young people — through engaging them in actioned-
based and socially-responsible learning.

The Eco-Schools programme is the world’s largest environmental education programme run by the
Foundation for Environmental Education. Support from local councils has been invaluable and has
helped Northern Ireland schools, including those in your Council area, stand out on a global stage,
excelling in a programme that now engages in excess of 20 million pupils in 51,000 schools across 67
countries.

Here in Northern Ireland it is run by environmental charity Keep Northern Ireland Beautiful with

support from DAERA and all 11 local councils. Its standing with schools here is such that in 2015 we

became the first country in the international programme to achieve 100% registration from all our

schools. It is going from strength to strength every year however this cannot be achieved without

your vital and much appreciated support. Bridge House, 2 Paulett Avenue, Belfast, BT5 4HD
T. 028 9073 6920 E. enquiries@keepnorthernirelandbeautiful.org

Registered Address: Bridge House, Paulett Avenue, Belfast BTS 4HD Hmagerig HIOO(f?ﬁ%ONI Charity No. NIC102973 Company No. NIZ8848 VAT Reg No. 860 2036 57
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The support request for 2020/2021 is £1,700 which equates to an investment of around 6 pence per
pupil in your council area. This represents only a £50 increase in fees from 2019/20 despite a
significant increase in support requests from schools as the Eco-Schools programme continues to
grow in popularity. Maintaining costs at this level is also an indication of our commitment to work
hard to add value to your investment in our young people. We bring additional support from the
Department of Agriculture, Environment and Rural Affairs, grant making bodies and other corporate
and charity funders and continue to make efforts to diversify funding opportunities for environmental
education in Northern Ireland.

The funding which we receive from councils across Northern Ireland is a vital part of our match
funding for the grant received from DAERA to keep this important programme operational. Your
funding will secure growth in the programme so every school in Northern Ireland can fly the Green
Flag and the programme can grow with its young people to support them through the next level of
their education in colleges and campuses around Northern Ireland.

Your continued support also ensures that Keep Northern Ireland Beautiful can offer other
environmental education initiatives to schools in your Council area most notably Young Reporter’s for
the Environment; Single Use Plastic initiatives and the Wheelie Big Challenge, all of which contribute
to schools achieving Eco-Schools Green Flag status.

It is important to note that we have so far, because of your continued support, not had to pass the
cost on to schools and have been able to offer the programme and assessments for free. We hope to
continue this in the future as schools come increasingly under financial pressure.

As well as the associated environmental benefits mentioned above for your funding we can provide
your council with:

e A pre-existing programme to assist council delivery of their waste and litter prevention
programmes and to help councils meet waste prevention and landfill reduction targets.

e Support councils in educating and raising awareness on litter and avoidable single use
plastics that will be dealt with in forthcoming EU and (in the absence of an Assembly) UK
legislation.

e The opportunity to be associated with this prestigious international environmental education
programme.

e  Clear linkage to Council support for young people’s environmental leadership development.

e  Free training for your staff to become Eco-Schools Green Flag Assessors.

e  Support of Cluster Group meetings for teachers in the council area which deliver valuable
information to schools progressing through the Eco-Schools programme and provide the
council with opportunities to promote their own projects and build relationships with
teachers.

e Attending and promoting Green Flag award ceremonies hosted by the Council which are
important to schools and pupils, re-enforcing the importance of their work and introducing
pupils to their local council’s involvement and relevance in what they are doing in school.

e Development of the Ambassador Eco-School network in your Council area - Ambassador Eco-
Schools are flagship schools driving their environmental message further into the community
and mentoring other schools in their area.

Bridge House, 2 Paulett Avenue, Belfast, BT5 4HD
T. 028 9073 6920 E. enquiries@keepnorthernirelandbeautiful.org

Registered Address: Bridge House, Paulett Avenue, Belfast BTS 4HD Hmagleriggoaf?ﬁ%em Charity No. NIC102973 Company No. NIZ8848 VAT Reg No. 860 2036 57
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e  Providing reports and statistics on schools in your Council area which are involved in the Eco-
Schools programme.Biannual reports are provided to supporting councils highlighting
statistics for schools and information about initiatives. We provide support for council staff
and elected representatives such as responding to ad hoc queries on the status of schools in
the council area.

e Access to the Keep Northern Ireland Beautiful Data Hub, which puts information and
statistics from Keep Northern Ireland Beautiful programmes you support at your fingertips
(www.keepnorthernirelandbeautiful.org).

e  Opportunities to promote your campaigns and activities through the monthly Eco-Schools
newsletter and multiple social media channels and signposting schools to relevant council
contacts on the Eco-Schools website (www.eco-schoolsni.org).

e Preference given to schools in council areas supporting the programme for promotion
through media outlets.

e Allowing schools access to additional funding provided through Eco-Schools for projects such
as the international Wrigley Litter Less campaign.

We can all sense that these are important times for the environment and society both locally and
globally. Eco-Schools therefore will have an increasingly critical role in mobilising staff and pupils to
adapt to the changes that will be required and to be part of the answer and the solution to the many
issues becoming apparent. It is evident from recent developments including the Global Climate Strikes
that young people also are asking for support and affirmative action. Eco-Schools provides a very
practical action-based delivery mechanism for the many solutions. Working together we can all build
a better future. Whilst any one of us working alone will struggle to get the critical mass needed.

Enclosed is an Eco-Schools Support Request Form. | would be very grateful if you could provide the
necessary Purchase Order number by the end of January 2020 to ensure access to the benefits listed

above is maintained in 2020/21.

If you require any further information or clarification on anything above, please do not hesitate to
contact me.

Yours Sincerely

Carol Forster

Head of Operations
Keep Northern Ireland Beautiful

Bridge House, 2 Paulett Avenue, Belfast, BT5 4HD
T. 028 9073 6920 E. enquiries@keepnorthernirelandbeautiful.org

keepnorthernirelandbeautiful.org ’ n

Registered Address: Bridge House, Paulett Avenue, Belfast BTS 4HD H%Q@riﬁ@o&ﬁﬁ%@ NI Charity No. NIC102972 Company No. NI38848 VAT Reg No. 860 2036 57
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Eco-Schools Support 2020/2021 Request Form

Eco-Schools Support Cost  £1,700
......................................................................................................... Council
O Agrees to support the Eco-Schools Programme

OR

[0 Do not wish to support the Eco-Schools Programme

Council Purchase Order Number (required for invoicing) .......cccccveeveeeveeececeeceeceeene

Please return to:

Victoria Rowan

Keep Northern Ireland Beautiful
Bridge House

2 Paulett Avenue

Belfast

BT5 4HD

victoria.rowan@keepnorthernirelandbeautiful.org

Bridge House, 2 Paulett Avenue, Belfast, BT5 4HD
T. 028 9073 6920 E. enquiries@keepnorthernirelandbeautiful.org

keepnorthernirelandbeautiful.org , n

Registered Address: Bridge House, Paulett Avenue, Belfast BTS 4HD Hmageri2400(f?ﬁ%0 NI Charity No. NIC102972 Company No. NI38848 VAT Reg No. 860 2036 57
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Mid Ulster District Council Eco-Schools Metrics
October 2019

e Number of main schools! registered in council area — 123

e Number of active Eco-Schools in council area® — 72 (59%)

e Total number of pupils in council area — 28,905

e Number of pupils in active Eco-Schools® - 20,592 (71%)

e Number of schools who have achieved the Green Flag — 71 (58%)
e Number of schools with current Green Flags — 43 (35%)

e Number of schools with lapsed Green Flags — 29 (24%)

e Green Flags awarded:

- 2015/16-19
- 2016/17-26
- 2017/18-13

- 2018/19 —29 (24% awarded GF status)
e Ambassador Schools:
- St Colm's High School (new in 2016/17)
- St Columba's Primary School, Straw (new in 2017/18)
- Kilronan SP School (new in 2018/19)
e Upcoming Cluster Group Meetings: Please contact
Georgina.Black@keepnorthernirelandbeautiful.org to confirm details of Cluster

Group meeting for additional promotion to schools in your Council area.
e Number of schools engaged with YRE 2018/19 - 3
e Number of schools engaged with TTC 2018/19 - 6
e Engagement with topics:

Topic Number of Schools Overall Percentage (%) of
engaged in topic schools engaged
Biodiversity 30 24
Climate Action 6 5
Energy 31 25
Global Perspective 27 22
Healthy Living 38 31
Litter 30 24
Outdoor Learning 28 23
Transport 10 8
Waste 33 27
Water 11 9

1 Schools that operate out of the Library Board (accurate as of 09/10/19).

2 Accurate as of 09/10/19. This takes in schools involved in various ES projects, programmes and events that
are working towards an Eco-Schools Green Flag and those schools that have been awarded the Eco-Schools
Green Flag

3 Based on the average number of pupils in each school (286) multiplied by the number of active schools
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Report on Street Naming and Property Numbering
Date of Meeting 10" March 2020
Reporting Officer William Wilkinson
Is this report restricted for confidential business? Yes
If “Yes’, confirm below the exempt information category relied upon No X
1.0 | Purpose of Report
1.1 | For Members to consider the naming of new streets within residential Housing
Developments within Mid-Ulster.
2.0 | Background
2.1 | Inaccordance with the Local Government (Miscellaneous Provisions) NI Order 1995
— Article 11 the Council is tasked with the responsibility of approving Street Naming
and Numbering of buildings erected thereon.
2.2 | The Policy for Street Naming and Numbering, as adopted (see Appendix 1) forms
the basis for considering proposals for the street naming of new developments.
3.0 | Main Report
3.1 | The Building Control Department have received requests for the naming of streets
within proposed residential development as follows:
I. Site off Ballymacombs Road, Portglenone
An application had been submitted by JFM Construction Ltd for the naming of a
new street within a proposed residential development off Ballymacombs Road,
Portglenone. The developer has now submitted the following options for
consideration (see Appendix 2).
1. Glencombe Hall
2. Glencombe Wood
3. Glencombe Manor
3.2 | As the options submitted are linked to the locality in each case, it is considered that

each option demonstrates compliance with the policy as adopted.
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4.0 | Other Considerations

4.1 | Financial, Human Resources & Risk Implications
Financial: None
Human: None
Risk Management: None

4.2 | Screening & Impact Assessments
Equality & Good Relations Implications: None
Rural Needs Implications: No

5.0 | Recommendation(s)

5.1 | Itis recommended that consideration is given to the approval of the following
proposals for the Street Naming of each street within a new residential
development within Mid Ulster.

I. Site off Ballymacombs Road, Portglenone
Either  Glencombe Hall
Or Glencombe Wood
Or Glencombe Manor

6.0 | Documents Attached & References

6.1 | Appendix 1 — Policy for Street Naming and Numbering.

6.2 | Appendix 2 — Pro-forma containing revised street naming proposals, location map

and site layout plan for new street off Ballymacombs Road, Portglenone.
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Appendix 1

Policy on Street Naming and Numbering )

Combhairle Ceantair

LarUladh
Mid Ulster

District Council

Document Control

Policy Owner

Director of Public Health & Infrastructure

Policy Author

Director of Public Health & Infrastructure

Version

Version 1

Consultation Senior Management Team Yes / No
Trade Unions Yes / No
Equality Screened by Principal Building Control Date 20/02/2019
Officer
Equality Impact N/A Date
Assessment
Good Relations N/A
Approved By Environment Committee Date 12/03/2019
Adopted By Councill Date 28/03/2019
Review Date By Whom
Circulation Councillors, Staff

Document Linkages
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Paragraph | Description Page
Number
1.0 Introduction
2.0 Policy Aim & Objectives
3.0 Policy Scope
4.0 Linkage to Corporate Plan
5.0 Naming of new Streets
6.0 Renaming Existing Streets
7.0 Roles & Responsibilities
8.0 Impact Assessments
e Equality Screening & Rural Needs Impact
e Staff & Financial Resources
9.0 Support & Advice
10.0 Communication
11.0 Monitoring & Review Arrangements
Appendices | Description Page
Number
A Article 11 of the Local Government (Miscellaneous
Provisions) (NI) Order 1995
B Naming of New Streets and Housing Developments:
Procedure
C Renaming Existing Streets: Procedures
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1.0
11

2.0

2.1

2.2

3.0

3.1

INTRODUCTION
Mid Ulster District Council resolved that a policy and associated

procedures be developed to guide the Council in accordance with the
provisions of Article 11 of the Local Government (Miscellaneous
Provisions) (Northern Ireland) Order 1995(*the 1995 Order”),
referenced in Appendix A to this policy, on;

(i) Naming of New Streets and Housing Developments;
(i) Renaming and Re-numbering existing streets

Policy Aim & Objectives

Policy Aim: To ensure the naming of New Streets and Housing
Developments is delivered in a fair, equitable and consistent manner.

Policy Objectives:

e To facilitate Mid Ulster District Council in meeting its statutory
obligations with regard to local government Street Naming
requirements

e To confirm the mechanism and process by which Mid Ulster District
Council will name new streets and housing developments

e To provide residents with a process whereby they may request the
renaming of their street

e To ensure street names are reflective of localities within which they
are being proposed and engagement of all affected residents of
streets where requests have been received to rename

Policy Scope and Legislative Framework

This policy relates specifically to the naming of New Streets/ Housing
Developments and processing requests for the erection of nameplates
expressing the name of the street in a language other than English.
The statutory basis for this policy is contained within Article 11 of the
1995 Order.
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3.2

3.3

4.0

4.1

5.0

5.1

5.2

This legislation empowers Council to authorise the naming of streets
within its respective District. The 1995 Order provides for street
naming, street numbering and the provision of street signs. It also
provides the Council with a discretionary power to erect dual language
street signs or second nameplates in a language other than English via
Section 1a and 1b. A copy of the relevant statute is included in
Appendix A.

Interpretation and Definitions

For purposes of this Policy the following interpretation/ definitions apply
as set out within the 1995 Order:

Nameplate - defined as a means of ‘signifying a name in writing’
Street - defined as ‘any road, square, court, alley, passage or lane’.
Linkage to Corporate Plan

Referring to Mid Ulster District Council’s Corporate Plan 2015-2019,
this policy contributes toward the delivery of Corporate Theme 1
Delivering for Our People.

Naming of New Streets

Proposals for new Street names linked to traditional place names will
be favorably considered and that if such a place name is traditionally in
a language other than English, that name may also be considered as
the name by which that place may be known. The procedure that will
apply in relation to proposal under this [policy] is contained in Appendix
[B]. Building names are not controlled by statute and do not form part of
this Policy.

Criteria - General

To maintain the heritage and identity of the area administered by Mid
Ulster District Council in naming a new Street and/ or Housing
Development the following criteria shall be adhered to. The name
chosen shall;

1. Reflect the local townland name, or a local geographical/
topographical, social or historical feature.

2. The name shall not use the townland name within which the street

and/ or the housing development is situated. The townland name
shall still form part of the postal address.
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6.0

6.1

6.2

7.0

3. The name should not mark any historical or political event or any
individual or family, living or deceased.

4. The prefix of the name can only be the same as an existing Street or
Road name prefix in the locality if it is accessed from that street or
road.

5. To avoid confusion over addresses the name should not sound
similar to an existing Street or Road name in that District Electoral
Area.

6. The erected nameplate shall express the name in English; and may
express that name in any other language other than English in
accordance with Article 11 of the 1995 Order.

7. Although not prescriptive or exhaustive the running order/hierarchy
for Street naming should follow an easily understood pattern, for
example:

0 Road-Street-Avenue—Mews—Drive—Lane—Close—Alley

Renaming and Renumbering Existing Streets

Provision shall be made for the renaming and renumbering of existing
Streets within the Mid Ulster District Council area, where instances as
noted in 7.2 below require that that this be undertaken to maintain a
consistent approach to street naming. The 1995 Order empowers
Council to authorise Street names within the area they administer. The
procedure that will apply in relation to a proposal under this policy is
contained in Appendix C.

Criteria - General

The renaming or renumbering of an existing street shall normally only

be considered;

e To remove similar or the same street name in the immediate locality

e Where a street name has been ‘lost’

e To correct an incorrectly spelt name

e If emergency services have reported problems in identifying and
locating the street

e If postal services or other statutory agencies has reported problems
in identifying and locating the street

e Where arequest has been received by the Council and signed by
not less than 50% of the occupiers of a street to which a change is
being sought. This would be based on 1 occupier per premises on
the relevant street

Roles and Responsibilities
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7.1  Director of Public Health and Infrastructure: shall have
responsibility for implementation of this policy by Mid Ulster District
Council, through the Building Control Service.

7.2  Building Control Service: shall be responsible for implementing
arrangements to administer; (i) requests to name New Streets and
Housing Developments and (ii) requests to rename existing Streets.

8.0 Impact Assessments

8.1.1 Equality Screening & Impact

8.1.1 This policy has been subject to equality screening in accordance with

the Council’s equality scheme screening process. It has been ‘screened
out’ for an Equality Impact Assessment.

8.2 Rural Needs Impact

8.2.1 This policy has been subjected to a rural needs impact assessment and
thus can demonstrate regard to rural needs when delivering this public
service.

8.3  Staff & Financial Resources

8.3.1 No issues have been identified which will impact on the delivery of
Council business as a result of this policy being implemented. Valid
requests for determination will be brought to attention of Committee.

9.0 Support and Advice

9.1  Advice and guidance on the implementation of this should be sought
from the Head of Building Control

10.0 Communication
10.1 The Building Control Service within the Public Health & Infrastructure

Department of Council is responsible for the communication, delivery
and adherence to this policy

11.0 Monitoring and Review Arrangements
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11.1 Implementation of this policy will be routinely monitored and a formal
review undertaken 24 months from its effective commencement date.
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Appendix A
Article 11, Local Government (Miscellaneous Provisions) (Northern
Ireland) Order 1995

Street names and numbering of buildings
Powers of councils in relation to street names and numbering of buildings

11.—(1) A council may erect at or near each end, corner or entrance of any street in its
district a nameplate showing the name of the street; and a nameplate erected under this
paragraph—

@ shall express the name of the street in English; and
(b) may express that name in any other language

(2) A council may, immediately adjacent to a nameplate erected under paragraph (1) which
expresses the name of a street in English only, erect a second nameplate expressing the name
of the street in a language other than English.

(3) Neither this Article nor anything done by a council thereunder authorises or requires the
use of the name of a street expressed in a language other than English as, or as part of—

(@) the address of any person; or
(b) the description of any land; for
the purposes of any statutory provision.

(4) In deciding whether and, if so, how to exercise its powers under paragraph (1)(b) or (2)
in relation to any street, a council shall have regard to any views on the matter expressed by
the occupiers of premises in that street.

(5) Any person who—
(@  obscures, pulls down or defaces any nameplate erected under paragraph (1) or

(2);
(b) erects in any street any nameplate showing as the name of the street a name

different from that in any nameplate erected in the street under paragraph (1) or (2);
or

(c) erects in any street any nameplate purporting to show the name of the street,
without the authorisation of the council for the district in which the street is situated,

shall be guilty of an offence and liable on summary conviction to a fine not exceeding level 2
on the standard scale.

(6) Where a council has exercised its powers under paragraph (1) in relation to any street,
the occupier of each house or other building in that street shall ensure that that house or
building is at all times marked with such number as the council may approve for the purposes
of this Article.

(7) Where a person fails to comply with paragraph (6) the council may serve on him a
notice requiring him to comply with that paragraph within 7 days from the date of service of
the notice.

(8) A person who fails to comply with a notice served on him under paragraph (7) shall be
guilty of an offence and liable on summary conviction to a fine not exceeding level 2 on the
standard scale.

(9) Where a person fails to comply with a notice served on him under paragraph (7) in
respect of any house or other building, the council may itself do anything which he has failed to
do and may recover from that person summarily as a civil debt any expenses thereby
reasonably incurred by it.
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(10) In this Article—
“nameplate” includes any means of signifying a name in
writing; “street” includes any road, square, court, alley,
passage or lane.

(11) The power of a council to erect a nameplate under paragraph (1) or (2) includes
power—

(@) toerect it on any building or in such other manner as the council thinks fit; and
(b) to cause it to be erected by any person authorised in that behalf by the council.
(12) The following statutory provisions shall cease to have effect, namely—
(a)  sections 64 and 65 of the Towns Improvement Clauses Act 18477,

(b) in section 38 of the Towns Improvement (Ireland) Act 18547 the words
“naming the streets and numbering the houses and also so much thereof as relates
to”;

(c)  section 21 of the Public Health Acts Amendment Act 190772,

(d)  section 19 of the Public Health and Local Government (Miscellaneous
Provisions) Act (Northern Ireland) 1949"°; and

(e)  so much of any local Act as relates to the naming of streets or the numbering
of houses or buildings;
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Appendix B
Naming of New Streets and Housing Developments: Procedure

1. Developers should submit an application for a new Street/ Development naming
to the Council's Building Control service within the Public Health and
Infrastructure Department (“the Department”) before any promotional activity on
the sale of properties commences.

2. The applicant should recommend at least 2 but no more than 3 names per street
for consideration, outlining how they consider the proposed names comply with
the criteria referred to within Section 5.2 above

3. If the Department determines that the name(s) does not conform to the criteria
within 5.2 of this Policy, the developer/applicant will be informed of this and asked
to submit an alternative name(s) and/or written representations as to why they
disagree. When the Council receives an alternative name(s) and the Council
Officer deems that it meets the criteria then it will be recommended to the
Council’s Environment Committee for consideration.

4. If the developer/applicant is not in agreement with the Department’s evaluation
they can make written representations which will be considered at the next
available meeting of the Environment Committee.

5. The developer/ applicant will be informed of the approved name following
approval of the Environment Committee minutes at the next available Council
meeting of Mid Ulster District Council

6. Should the Committee not accept any of the presented options the applicant/
developer will be informed of the Council's decision

7. If following the non-acceptance of a proposed name the applicant/ developer
does not resubmit an alternative name to the Council within 8 weeks of the date
of the decision letter, the Council may identify a name and notify the applicant/
developer of their intention to approve that name. The Council shall allow four
weeks to elapse from the date of the notification of the name before presenting it
to the next available Environment Committee

8. If a street name has been approved by the Council it shall not be considered for
change within 6 months from the date of approval, unless in accordance with the
Council’s Standing Orders.

9. Names shall be shown on nameplates which will include the townland where
relevant and erected in line with current Guidance.

10.New buildings will be allocated numbers consecutively with odd numbers to the
right hand side and even numbers to the left hand side.

Page 10 of 12
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Appendix C
Renaming Existing Street Name: Procedures

This procedure provides guidelines for the procedure for renaming of existing
street/road names which the 1995 Order empowers councils to authorise. The
following procedure for canvassing the views of occupiers and the criteria to be
applied in deciding whether to rename a street with an alternative in English shall be:

1.

Upon receipt of a petition, signed by not less than 50% of the householders
(based on one resident per household over the age of 18) of the street/road (“a
Petition”) the Council will consider a survey of the street/road in relation to the
desired name change and reason for same.

The proposed name must meet the criteria set down in this policy for the naming
of New Streets, as detailed within 5.2 of this policy.

If the Department considers the new name meets the criteria, approval to
undertake the survey will be sought from the Environment Committee.

The Council will survey, by post, to the occupier(s) of each of the properties listed
on the Electoral Register and one survey per established business as appears on
the Non-Domestic Valuation List of that street/road or the part of a street/road
affected at that time; seeking their views on the request to change the name. The
survey shall be carried out by the Council’s Building Control service.

Replies will be by way of a supplied self-addressed envelope and must be
returned by the date specified in the correspondence giving notification of the
survey and reason for same . Only replies received from registered occupiers by
that date will be considered

The outcome of the survey will be presented to the Environment Committee and
only where all occupiers (100 %) in the affected street agree with the proposed
name change, will a recommendation be presented to approve the change.

. Where a request is not approved any further request will not be considered until

the expiry of a 12 month period from the date of the Environment Committee
meeting where the outcome of the survey was considered.

Where a Petition to have an existing street renamed is not approved then the
occupiers will be notified of this.

Where a new nameplate is erected. The decision to remove an existing
nameplate will be made by Property Services, where deemed necessary to do
SO.
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10. Historical nameplates may remain in place where they are fitted to an existing
wall (or dwelling), where they will not affect directional issues. This shall be at
the discretion of Property Services.

11.Where the Department receives a request from the emergency services, mail
delivery services or other statutory bodies who have difficulty locating the street
to rename it. They shall inform residents as noted above and consider to survey
and rename the street upon the agreement of all households on that street. Such
requests shall be notified to and approval sought from Environment Committee
and outcome of survey reported to same.

Page 12 of 12
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MID ULSTER DISTRICT COUNCIL

Combhairle Ceantair

New Street Name Proposals

Applicants Name & Address: JFM Construction Ltd

Description:  New Development site off Ballymacombs Rd, Portglenone - 25no units

Ref: F/2020/0008/MAST

Lar Uladh
Mid Ulster

District Council

Proposed Street Name Linkage to Locality

Reason for Choice

Option 1 Glencombe Hall Townland - Glenone
Location - off Ballymacombs Road

Glencombe - represents the locality & location
Hall - represents the prestige houses approved

Option 2 Glencombe Wood same as above same as above
Wood - represents the wood nearby
Option 3 Glencombe Manor same as option 1 same as option 1

Manor - represents the prestige houses approved

* Please avoid the use of apostsophes, hyphens, full stops and commas.

Appendix 2
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Report on Energy Performance of Buildings Regulations
Date of Meeting 10" March 2020
Reporting Officer William Wilkinson
Is this report restricted for confidential business? Yes
If “Yes’, confirm below the exempt information category relied upon No X
1.0 | Purpose of Report
1.1 | To advise Members on the Enforcement Procedural Document (see Appendix 1)
developed to achieve compliance of the Energy Performance of Buildings
(Certificates and Inspections) Regulations (Northern Ireland) 2008 (as amended).
2.0 | Background
2.1 | Energy Performance of Buildings
The Council has responsibility for enforcing The Energy Performance of Buildings
(Certificates and Inspections) Regulations (Northern Ireland) 2008 (as amended)
(the EPB Regulations). As the enforcing authority, the Council is responsible for
ensuring that all relevant buildings are in compliance with the exception of Council
owned buildings, for which the Department of Finance retained enforcement
responsibility. The legislation requires:
« Energy performance certificates for properties which provide A-G efficiency
ratings and recommendations for improvement
« Public buildings to display energy certificates
« Inspections for air conditioning systems
2.2 | Energy Performance Certificates (EPC)

EPC'’s are required whenever a building is constructed or for existing buildings,
before it is marketed for sale or rent (see sample in Appendix 2).

An EPC, records the energy efficiency of a property, providing a rating of the
energy efficiency and carbon emissions of a building on a scale from A to G,
where A is very efficient and G is very inefficient.

EPC’s are produced using standardised methods detailing energy usage so that
the energy efficiency of one building can easily be compared with another building
of the same type. This allows prospective buyers, tenants, owners, and occupiers
to see and compare information on the energy efficiency and carbon emissions
from a building, so they can consider energy efficiency and fuel costs as part of
their investment decision.
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2.3

2.4

The EPC will expire after 10 years and a new EPC (valid for the next 10 years)
should be produced if the property is marketed for sale or rent at that time. An
EPC will include a recommendation report listing measures (such as low and zero
carbon generating systems) to improve the energy rating of the building. The EPC
also contains information about the rating that could be achieved if all the
recommendations were implemented.

An Energy Performance Certificate (EPC) is required when:

e A building is newly constructed or an existing building has been modified
e A building is for sale or rent

Display Energy Certificates

Display Energy Certificates (DEC’s) show the actual energy usage of a public
building (the Operational Rating) and allow the public to see the energy efficiency
of that building. This is based on the energy consumption of the building as
recorded by means of oil, gas, electricity and other meters. The DEC should be
displayed at all times in a prominent place clearly visible to the public.

DEC'’s are only required for buildings that have a total useful floor area of more
than 250m2 which are occupied by a public authority or an institution providing a
public service to a large number of people, and are frequently visited by members
of the public. DEC’s are valid for one year. The accompanying Advisory Report is
valid for 7 years which makes recommendations for improvements to the energy
performance of the building (see Appendix 3 for sample DEC and Advisory
Report).

Air Conditioning Inspections

All air-conditioning systems with an effective rated output of 12kW must be
regularly inspected by an energy assessor at intervals not greater than 5 years.

Systems installed before 30th December 2008 and an inspection for energy
efficiency has yet to be carried out, should be inspected as required by the
Energy Performance of Buildings (EPB) (Certificates and Inspections)
Regulations (Northern Ireland) 2008 (as amended).

If a system was installed on or after 30th December 2008, it must be inspected
within 5 years of its installation date and every five years thereafter

The relevant person in the building must have in their control at all times a copy of
the most recent air-conditioning inspection report — see sample in Appendix 4.

3.0

Main Report

3.1

Enforcement

An aligned EPB Enforcement Policy, has been developed by the Northern Ireland
EPB team and is being used as guidance by Councils across Northern Ireland,
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3.2

3.3

3.4

3.5

3.6

thereby ensuring that there is an effective and consistent approach to EPB
Regulations enforcement.

Mid Ulster Council’s approach to EPB enforcement to date has been to educate
and obtain compliance through awareness raising through periodic inspections
and media checks, which promoted the benefits of the legislation with compliance
found to be at a consistent level. However, there are instances of breaches of the
EPB Regulations which should be subject to enforcement action by way of a fixed
penalty fine known as a Penalty Charge Notice (PCN).

Officers will take all reasonable steps to work with all non-compliant relevant
person/s to ensure compliance is achieved and maintained and that the use of a
Penalty Charge Notice will only be used as a last resort to enforce the Legislation.

Members are advised that the following are the Penalty Charge Notice amounts
prescribed under the EPB Regulations:

Table 1 - Penalty Charge Notices

Breach PCN amount
Marketing a dwelling for sale or rent without an | £200 per complaint
EPC

Marketing a non-domestic property for sale or rent | 12.5% per net annual value,
without an EPC between £500 - £5,000

Not having a valid Display Energy Certificate or | £1000
Advisory Report available

Display Energy Certificate not displayed correctly £500

Air-conditioning system not inspected and energy | £300
assessment report carried out

Procedures

Building Control Officers undertake specific EPB related inspections and checks
on the following undernoted areas to measure the level compliance across the
District.

Commercial Media

Visits to estate agents offices, or checking their web pages to check
compliance in providing EPC information on all commercial media. Page 11
of Appendix 1 details the procedure that is followed in carrying out
enforcement duties. The Agent is either compliant and this is recorded, or if
non-compliance is identified then subsequent enforcement action is
commenced.

The Estate Agent will be required to:

e comply with the legislation by including the energy performance
indicator on the literature for the properties which you are marketing,
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3.7

3.8

3.9

or
e Remove the properties from the market.

Failure to comply with this requirement within 14 days will result in the issue
of a Penalty Charge Notice (to the amount as detailed in Table 1 — see 3.4).

On Construction Enerqy Performance Certificates

5 days prior to the completion of a building, Building Control requests a copy
of the EPC and check that it is also registered on Landmark (System for
recording and checking all EPC’s etc. which is available to view by the
Public). If documentation is satisfactory, the Building Control completion
certificate can be issued. Where an EPC is not provided within 5 days of
completion, or is invalid, then the enforcement procedures set out on page
16 of Appendix 1 are followed.

Failure to comply within 21 days will result in the issue of a Penalty Charge
Notice (to the amount as detailed in Table 1)

Enerqgy Performance Certificates — Sale or Rent

To assess the compliance of properties for sale within the District, visits are
carried out on estate agent premises and their company websites, including
identifying sales and rentals from private landlords on local media such as
newspapers and websites including acting on complaints.

It should be noted that the responsible person (i.e. an estate agent or individual)
selling/letting a property must have a valid EPC in place for each applicable
property prior to placing that property on the market.

The information in the form of a valid Energy Performance Certificate must
be made available to any prospective buyer/ tenant and give a valid Energy
Performance Certificate and Recommendation Report to the actual buyer/
tenant.

Where non-compliance has been identified then a request by the Council must
be complied with within 21 days as detailed on page 23 of Appendix 1. Failure to
comply with this request may lead to a Penalty Charge Notice (to the amount as
detailed in Table 1).

Display of Enerqy Performance Certificates.

Officers visit buildings that meet the following criteria to ensure that an Energy
Performance Certificate (EPC) is on display:

e Useful floor area greater than 500m2
e Frequently visited by members of the public
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3.10

3.11

e |t currently has a valid EPC.

Where non-compliance is identified, enforcement procedures detailed on
page 30 of Appendix 1 are followed and the responsible person occupying
the building has 14 days to display that Energy Performance Certificate. An
officer will visit the site to confirm compliance.

Failure to comply with this Regulation may lead to a Penalty Charge Notice (to the
amount as detailed in Table 1).

Display Energy Certificate (DEC)

Officers visit buildings that meet the following criteria:-

e Occupied by a public authority that provide a service
e Frequently visited by members of the public
e Useful floor area greater than 250m2.

The building must have on display their Display Energy Certificate (DEC). The
certificate should be displayed in a prominent place and checked in terms of its
correct display and validity.

Enforcement procedures as detailed on page 37 of Appendix 1 are followed where
non-compliance is identified and failure to comply with this Regulation after 14 days
may lead to a Penalty Charge Notice (to the amount as detailed in Table 1). An
officer will visit the site to confirm compliance.

Air Conditioning Reports

Premises that are identified as having an air conditioning system are visited and
assessed to determine if an Air Conditioning Inspection Report is required. The
following 3 key factors determine if an ACIR is required:

e 12Kw output
e Used for comfort cooling for occupants benefit
e Refrigerant gas used.

In meeting these factors the system must have a valid Air-Conditioning
Inspection Report which is to be completed by an approved energy assessor
at regular intervals not exceeding 5 years.

Where non-compliance is identified as detailed on page 39 of Appendix 1,
the building owner/occupier must confirm within 28 days that a valid Air-
Conditioning Inspection Report been produced and the report is available for
inspection.

Failure to comply with this request may lead to a Penalty Charge Notice (to the
amount as detailed in Table 1).
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Review
3.12 | General Provisions in Part 4 the Enforcement Policy outline the following action
that can be taken by a person who received a Penalty Charge Notice:

1. Within 28 days of receipt of a PCN, request the Council to review that
notice; and

2. Where the PCN is upheld by the Council, the recipient may appeal to the
County Court

These review procedures, criteria and further general provisions are detailed
within Appendix 1 in Part 4 General Provision page 8 of Appendix 1 and at the
conclusion of each EPB Regulations inspections and checks.

4.0 Other Considerations

4.1 | Financial, Human Resources & Risk Implications

Financial: Within current resources

Human: Within current resources

Risk Management: The Council may be audited by the Department of Finance to
assess compliance of the Regulations within the District

4.2 | Screening & Impact Assessments

Equality & Good Relations Implications: N/a

Rural Needs Implications: N/a

5.0 | Recommendation(s)

5.1 | That Members note the content of the Report and agree to the adoption of the
Procedural Document for the enforcement of Energy Performance of Buildings
(Certificates and Inspections) Regulations (Northern Ireland) 2008 (as amended)

6.0 Documents Attached & References

6.1 | Appendix 1 - Energy Performance of Buildings Enforcement Procedure,
Flowcharts, Sample Letters and Penalty Charge Notice.

6.2 | Appendix 2 — Sample of Energy Performance Certificate
6.3 | Appendix 3 - Sample Display Energy Certificate and Advisory Report

6.4 | Appendix 4 — Sample of Air-conditioning Inspection Report
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2

Enforcement Procedure

Energy Performance of Buildings Regulations
Building Control Northern Ireland

EPB Enforcement Procedure — Final Version Issued: January 2019
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Introduction

This guidance document has been created to help Councils enforce the Energy
Performance of Buildings Regulations consistently across Northern Ireland. The
guidance should be used in accordance with each councils’ own Enforcement Policy
and in line with the Good Enforcement Concordat.

Part 1 - Energy Performance Certificates

(a) An EPC is required when the construction of a new building is EPB
complete or an existing building is modified for separate use

Note: In accordance with the regulations an EPC is required within 5 days of a building
being deemed EPB complete. (‘EPB complete’ means that the building has walls, roof,
windows and primary heating/ventilation system installed and able to be used to
condition the indoor climate.)

1) For all new buildings or where a building has been significantly modified so that part
of the building may be used separately; there is a requirement to have an On
Construction EPC (OC EPC) provided by the relevant person, to the property owner
within five days of being deemed EPB complete.

2) When the Council becomes aware that a new building is EPB complete,
consideration may be given as to whether a copy of the EPC should be requested. A
copy of an OC EPC can only be requested within a period of 6 months after the
building is deemed EPB complete. In determining this date, the occupation date will be
relevant. An initial written request should be issued if applicable.

3) If after a period of 21 days post the initial written request, confirmation of the OC
EPC has not been received by the Council, a further formal request under Regulation
32(1) for a copy of the OC EPC and the accompanying recommendation report may be
issued (the EPB regulations state: the EPC is required within 7 days beginning with the
day after the date of formal request).

4) If after a period of 7 days the OC EPC has not been received a Penalty Charge
Notice (PCN) under Regulation 33(1) may be served on the relevant person by an
‘authorised officer’ (in accordance with the regulations, the PCN sum should be paid
within 28 days).

5) If after a period of 28 days the Penalty Charge sum has not been paid, proceedings

for the recovery of the penalty charge may be commenced in accordance with EPB
Regulation 38.

Note: The penalty charge notice will, in the first instance, be for a breach of
Regulation 32(4) — the requirement is to provide a copy of the valid documentation

EPB Enforcement Procedure — Final Version Issued: January 2019
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within 7 days. A Penalty Charge Notice may also be given in respect of breach of duty
under other EPB Regulations.

(b) — An EPC is required when a building is offered for sale or rental
Sale

1) Where the Council becomes aware (through periodic inspections or complaints) that
a building is offered or marketed for sale or has been sold, the Council may issue a
written request for a copy of a valid EPC and recommendation report.

2) If the valid EPC information is not received after a period of 21 days from the date
of issuing the written request, a further formal request under Regulation 32(1) for a
copy of the EPC and the accompanying recommendation report may be issued (the
EPB Regulations state: the EPC is required within 7 days beginning with the day after
the date of formal request). It will be necessary to establish the name and address of
the relevant person.

3) If after a period of 7 days a valid EPC and recommendation report has not been
received a Penalty Charge Notice (PCN) under Regulation 33(1) may be served on the
relevant person by an ‘authorised officer’ (in accordance with the regulations, the PCN
sum should be paid within 28 days).

4) If after a period of 28 days the Penalty Charge sum has not been paid, proceedings
for the recovery of the penalty charge may be commenced in accordance with EPB
Regulation 38.

Note: The penalty charge notice will, in the first instance, be for a breach of
Regulation 32(4) — the requirement is to provide a copy of the valid documentation
within 7 days. A Penalty Charge Notice may also be given in respect of breach of duty
under other EPC regulations.

Rental

1) Where the Council becomes aware (through periodic inspection or complaints) that a
building is offered for rental or has been rented, the Council may issue a written request
for a copy of a valid EPC and recommendation report.

2) If the valid EPC information is not received after a period of 21 days from the date of
issuing the written request, a further formal request under Regulation 32(1) for a copy of
the EPC and the accompanying recommendation report may be issued. (The EPB
regulations state: the EPC is required within 7 days beginning with the day after the
date of formal request). It will be necessary to establish the name and address of the
relevant person.

3) If after a period of 7 days the EPC has not been received a Penalty Charge Notice
(PCN) under Regulation 33(1) may be served on the relevant person by an ‘authorised

EPB Enforcement Procedure — Final Version Issued: January 2019
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officer’ (in accordance with the regulations, the PCN sum should be paid within 28
days).

4) If after a period of 28 days the Penalty Charge sum has not been paid, proceedings
for the recovery of the penalty charge may be commenced in accordance with EPB
Regulation 38.

Note: The penalty charge notice will, in the first instance, be for a breach of
Regulation 32(4) — the requirement is to provide a copy of the valid documentation
within 7 days. A Penalty Charge Notice may also be given in respect of breach of duty
under other EPC regulations.

A copy of an EPC may only be requested within a period of 6 months after the property
tenancy / purchase agreement has been signed.

(c) - Energy performance indicator displayed on marketing

1) Commercial media of properties for sale or rent will be checked to ensure the energy
performance indicator of the building, is present. The energy performance indicator
should be displayed in a form approved by the Department of Finance.

2) Where the Council becomes aware (through periodic inspection or complaints) that a
building offered for sale or rent does not state the energy performance indicator in the
approved form, on all commercial media, it may issue a written advisory notice. The
advisory notice will inform the relevant person that their commercial media is not
compliant with Regulation 5A and give the relevant person 14 days to ensure their
commercial media complies with the regulations.

3) If after the 14 day period the energy performance indicator in the approved form, is
not present on all commercial media a Penalty Charge Notice (PCN) under Regulation
33(1) may be served on the relevant person by an ‘authorised officer’ (in accordance
with the regulations, the PCN sum should be paid within 28 days).

4) If after a period of 28 days the Penalty Charge sum has not been paid, proceedings
for the recovery of the penalty charge may be commenced in accordance with EPB
Regulation 38.

Note: The penalty charge notice in this instance, will be for a breach of Regulation
5A(2). The written advisory notice is at the discretion of each Council and it is
recommended each relevant person should receive only one written advisory notice in
any three month period, thereafter a Penalty Charge Notice should be issued for a
breach of Regulation 5A(2).

(d) — Display of energy performance certificates

1) Steps may be taken to identify, as far as possible, those buildings within the Council
area that should display its valid Energy Performance Certificate.

EPB Enforcement Procedure — Final Version Issued: January 2019
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This regulation applies to buildings other than dwellings which has a total useful floor
area of more than 500mz2, is frequently visited by the public and has had a Valid EPC
issued pursuant to Regulation 5 or 6. Buildings which are identified as meeting this
criteria should display the buildings EPC in a prominent place clearly visible to members
of the public.

2) Where the Council becomes aware that a building subject to this regulation is not
displaying its valid EPC in accordance with Regulation 8A; an initial request for
compliance may be issued.

3) If compliance is not achieved after a period of 14 days from the issue of the initial
written request, a further written request may be issued highlighting that continued non-
compliance will lead to a Penalty Charge Notice.

4) If after a period of 14 days the EPC is not displayed in accordance with Regulation
8A a Penalty Charge Notice under Regulation 33(1) may be served on the relevant
person by an ‘authorised officer’ (in accordance with the regulations the sum should be
paid within 28 days).

5) Where a Penalty Charge is not paid after a period of 28 days proceedings for the
recovery of the penalty charge may be commenced in accordance with Regulation 38.

6) It should be noted that the requirement to display the EPC is a continuing
requirement for as long as that EPC is valid.

Note: The Penalty Charge Notice will, in this instance, be for a breach of Regulation
8A(2)

Part 2 - Display Energy Certificate (DEC)

The Display of a valid DEC

1) Steps may be taken to identify, as far as possible, those buildings within the Council
area that require a DEC.

2) Periodic inspections should be carried out to establish if a valid DEC has been
displayed correctly. Where a building does not have a valid DEC displayed in
accordance with the Regulation 11(3), an initial written request for compliance may be
issued.

3) If compliance is not achieved after a period of 28 days from the issue of the initial
written request, a further written request may be issued highlighting that continued non-
compliance will lead to a Penalty Charge Notice.

4) If after a period of 21 days a valid DEC is not displayed in accordance with
Regulation 11(3) a Penalty Charge Notice under Regulation 33(1) may be served on the
relevant person by an ‘authorised officer’ (in accordance with the regulations the sum
should be paid within 28 days).

EPB Enforcement Procedure — Final Version Issued: January 2019
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5) Where a penalty charge is not paid after a period of 28 days proceedings for the
recovery of the penalty charge may be commenced in accordance with EPB Regulation
38.

Note: The penalty charge notice will, in this instance, be for a breach of Regulation
11(3). The requirement to display a valid DEC is a continuing requirement.

A Valid Advisory Report

6) Where a valid Advisory Report is not in the control or possession of the occupier in
accordance with Regulation 11(3), an initial written request for compliance may be
issued.

7) If compliance is not achieved after a period of 28 days from the issue of the initial
written request, a further formal request for a copy of the Advisory Report may be
issued under Regulation 32(1) (the EPB Regulations state: the report is required within
7 days beginning with the day after the date of the formal request).

8) If after a period of 7 days a valid advisory report has not been received a Penalty
Charge Notice under Regulation 33(1) may be served on the relevant person by an
‘authorised officer’ (in accordance with the regulations sum to be paid within 28 days).

9) Where a penalty charge is not paid after a period of 28 days proceedings for the
recovery of the penalty charge may be commenced in accordance with EPB Regulation
38.

Note: The penalty charge notice will, in this instance, be for a breach of Regulation
32(4) — the requirement is to provide a copy of the valid documentation within 7 days. A
Penalty Charge Notice may also be served in respect of breach of duty under other EPB
Regulations. The requirement to have a valid advisory report is a continuing
requirement.

Part 3 - Buildings with Air-Conditioning

1) Steps may be taken to identify, as far as possible, those buildings within the Council
area that have an air-conditioning system with an effective output rating exceeding
12kW that use a refrigerant product for the comfort cooling of the building occupants.

2) Where it is established that a building has an air-conditioning system exceeding
12kW that uses a refrigerant product for the comfort cooling of the building occupants,
the relevant person has a period of five years from the commissioning date to carry out
an air-conditioning inspection, and thereafter, an air-conditioning inspection is required
at regular intervals not exceeding 5 years.

3) The relevant person shall keep the most recent inspection report and make it
available upon a formal request.

EPB Enforcement Procedure — Final Version Issued: January 2019

Page 60 of 370



4) Where the Council becomes aware that a valid Air-Conditioning Inspection
Report (ACIR) is required; an initial request for compliance may be issued.

5) Where compliance is not achieved after a period of 28 days from the issue of the
initial written request, a formal request for a copy of the Air Conditioning Inspection
Report may be issued under Regulation 32(1) (the EPB regulations state: a report is
required within 7 days beginning with the day after the date of formal request).

6) If after a period of 7 days the most recent inspection report has not been received, a
Penalty Charge Notice under Regulation 33(1) may be served on the relevant person by
an ‘authorised officer’ (in accordance with the regulations sum to be paid within 28
days).

7) Where a Penalty Charge is not paid after a period of 28 days proceedings for the
recovery of the penalty charge may be commenced in accordance with Regulation 38.

8) It should be noted that the requirement to keep the most recent inspection report is a
continuing requirement.

Note: The Penalty Charge Notice will, in the first instance, be for a breach of
Regulation 32(4) — the requirement is to provide a copy of the most recent inspection
report within 7 days. A Penalty Charge Notice may also be served in respect of a
breach of duty under other regulations.

Part 4 - General provisions

1) A Penalty Charge Notice may be served by registered post.

2) Where a copy of an EPC and accompanying recommendation report is requested
this should be provided. Where this is not possible, confirmation of the unique reference
number may suffice to enable the authorised officer to check on the National register.

3) Under Regulation 32, a copy of the following valid certificates may not be required to
be produced for inspection more than six months after the last day on which the
person concerned was subject to a duty in relation to the building:

energy performance certificate
accompanying EPC recommendation report
DEC advisory report

most recent air-conditioning inspection report

4) A Penalty Charge Notice may not be given after the end of the period of six months
beginning with the day (or, in the case of a continuing breach, the last day) on which the
breach of duty was committed.
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5) A person who receives a Penalty Charge Notice may within a period of 28 days
request the Council to review the notice. When such a request is received, the review
may be undertaken at the earliest opportunity by an independent third party. A decision
to either confirm or withdraw the notice will be conveyed to the applicant.

6) If after a review the Penalty Charge Notice is confirmed by the enforcement authority,
the recipient may appeal to the County Court against the Penalty Charge Notice. The
County Court will uphold or quash the notice.

7) Part 1 of this policy is subject to exemptions please see Energy Performance of
Buildings Regulations NI 2008 (as amended) Part 2 Regulation 4.
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Energy Performance Certificates
Commercial Media
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Display of EPC rating on commercial media
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Sample Commercial Media Advisory Letter

Ref:
Dear Sir/ Madam

Re: Non-compliance with the Energy Performance of Buildings (Certificates and
Inspections) Regulations (Northern Ireland) 2008 (As Amended)

Following a recent site / online inspection of your estate agency we are writing to inform you
that we found that you were not compliant in providing EPC information on all your commercial
media and you are therefore in breach of the above Regulations.

We would remind you that Regulation 5A requires the energy performance indicator of the
building (as expressed in the energy performance certificate) to be stated in any advertisement
for sale or rent of the building in all commercial media, for example in window displays,
property brochures, newspaper advertisements and on web-sites. It must be displayed in the
approved format.

As the energy performance indicator is not included in all your commercial media we are
formally advising you, with immediate effect, to either:

e comply with the legislation by including the energy performance indicator on the
literature for the properties which you are marketing,

or

e remove the properties from the market.

We will provide you with 14 working days from the date of this letter to gain compliance.

Following this period we will be carrying out further compliance checks on your commercial
media, and any non-compliance will be considered a breach of the EPB Regulations and may
result in a Penalty Charge Notice of £200 per property being issued.

If you need any further information or clarification please contact the person named above or
phone us on 028 XXXXXXXX.

For advice on displaying EPC information on commercial media, visit the Department of
Finance web-site: www.finance-ni.gov.uk/topics/building-requlations-and-energy-efficiency-
buildings/energy-performance-buildings or contact the Building Control EPB Team on Free
phone 0800 022 3004.

Yours faithfully
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Penalty Charge Notice — Suggested template

1. Notice of Breach
Council Name
Penalty Charge Notice
Penalty Charge Notice Reference
Energy Performance of Buildings (Certificates

And Inspections) Northern Ireland Regulations
(As Amended) Regulation 5A

Notice of Breach
NOTICE GIVEN TO (name of defendant) —

OF (address) —

NOTICE GIVEN BY (name of authorised officer)

OF (name of local authority)

I am an authorised officer of the above named Council. | believe that you have committed a
breach of the Energy Performance of Buildings (Certificates and Inspections) Northern Ireland
Regulations 2008 (as Amended) by not displaying an energy rating on commercial media.

Date of breach: .......covviii .

Details of breach:

Signature of authorised officer:

Date:

This notice requires that you within the period of 28 days (or such longer period as the Council
may choose to specify) from the date of this notice

a. Pay the fixed penalty charge of £ ........... or
b. Give notice to this authority that you wish the notice to be reviewed.
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2. HOW THE PENALTY CHARGE MAY BE PAID

To be paid to: The penalty charge should be paid to [name the AUTHORITY].
Address: [name and address of the AUTHORITY]
Payment may be made in person or by post to the office (a receipt will be sent on request).

Method of payment: Payment may be made by:

* cheque or postal/money order (made payable to [The AUTHORITY]);

» cash (please do not send cash by post)

« internet (i.e. by credit or debit card 24 hours a day at [www.AuthorityName.gov.uk/payments]
* phone (i.e. by credit or debit card on [Tel No.])

3. WHAT YOU SHOULD DO IF YOU WOULD LIKE THE COUNCIL TO REVIEW THIS
NOTICE

Please send notice in writing to [Insert name and address] to request a review of this notice.

Please include any representations that you wish to make relating to the review. We may
withdraw the penalty charge notice if we consider that the penalty charge notice should not
have been given, and must do so if any of the following is the case:

(a) You can demonstrate that you took all reasonable steps and exercised all due diligence to
avoid breaching the duty;

(b) This notice was issued more than six-months after the date on which the breach of duty
occurred (or the date of the last day if a continuing breach), or otherwise fails to comply with the
requirements of the regulations;

4. WHAT YOU SHOULD EXPECT AFTER A REVIEW

We will consider any representations you make and the circumstances of the alleged breach
and will decide whether to confirm or withdraw this notice. We will notify you of our decision in
writing.

If we confirm the penalty charge, you may then appeal to the County Court within the period of
28 days from the day after the date of our confirmation. The County Court may extend the
period for appealing against the notice. An appeal to the county court must be on one or more
of the grounds listed in regulation 37 (3) (a), (b) or (c).

5. IF YOU DO NOT PAY THE PENALTY CHARGE OR YOU DO NOT PAY IT FOLLOWING
AN UNSUCCESSFUL REVIEW OR APPEAL

Unless we withdraw this notice, or a court quashes it, if you do not pay this penalty charge, we
can recover the amount as a debt through the County Court.

Debt recovery proceedings cannot however be started any earlier than:

(a) The end of the period allowed for the payment of this charge or any extended period that
has been allowed; or
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(b) Where a review has been requested, 28 days from the day after any confirmation of the
penalty charge; or

(c) Where you appeal to the county court following confirmation on review, 28 days from the day
on which the appeal is either withdrawn or determined.

If the penalty charge notice is withdrawn or quashed we will repay any amount previously paid
as a penalty charge in pursuance of the notice.
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Energy Performance Certificates
On Construction
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Sample Letter On Construction EPC OC1

Ref:
Dear Sir/ Madam

Re: The Energy Performance of Buildings (Certificates and Inspections) Regulations
(Northern Ireland) 2008 (As Amended)

Regulation 6 of the above regulations requires you to provide an On Construction Energy
Performance Certificate and a Recommendation Report for the building at XXXXXXXXX. This
must be provided to the owner within 5 days of the building being complete for the purposes of
the above regulations.

In order to fulfil the Council’'s duty as the authority responsible for enforcing these regulations
you are asked to confirm that this has been done within 21 days of the date of this letter.

Failure to comply with this request may lead to you being issued with a Penalty Charge Notice.

We trust the above action will not be necessary and would assure that providing the above
information will avoid further enforcement.

If you need any further information or clarification please contact the person named above,
phone us on 028 XXXXXXXX.

Alternatively for more information visit the Department of Finance web-site: www.finance-
ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-
buildings or contact the Building Control EPB Team on Free phone 0800 022 3004.

Yours faithfully
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Sample Letter On Construction EPC OC2

Ref:
Dear Sir/ Madam

Re: The Energy Performance of Buildings (Certificates and Inspections) Regulations
(Northern Ireland) 2008 (As Amended)

We refer to our communication of XXXXX and note that you have not responded to our request
for confirmation within the allocated time period.

Regulation 6 of the above regulations requires you to provide an On Construction Energy
Performance Certificate and Recommendation Report for the building at XXXXXXXXX to the
owner within 5 days of the building being complete for the purposes of the above regulations.

In order to fulfil the Council’s duty as the enforcing authority you are asked to confirm that this
has been done and provide a copy of the On Construction Energy Performance Certificate and
Recommendation Report to ourselves within 7 days of this letter.

Failure to comply with this request within seven days will be considered a breach of
Regulation 32 of the above legislation and will lead to a Penalty Charge Notice.

If you need any further information or clarification please contact the person named above,
phone us on 028 XXXXXXXX.

Alternatively for more information visit the Department of Finance web-site: www.finance-
ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-
buildings or contact the Building Control EPB Team on Free phone 0800 022 3004.

Yours faithfully
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Penalty Charge Notice — Suggested template

1. Notice of Breach
Council Name
Penalty Charge Notice
Penalty Charge Notice Reference
Energy Performance of Buildings (Certificates

And Inspections) Northern Ireland Regulations
(As Amended) Regulation 32

Notice of Breach
NOTICE GIVEN TO (name of defendant) —

OF (address) —

NOTICE GIVEN BY (name of authorised officer)
OF (name of local authority)

I am an authorised officer of the above named Council. | believe that you have committed a
breach of the Energy Performance of Buildings (Certificates and Inspections) Northern Ireland
Regulations 2008 (as Amended) by not producing for inspection an Energy Performance
Certificate.

Date of breach: ...,

Details of breach:

Signature of authorised officer:

Date:

This notice requires that you within the period of 28 (or such longer period as the Council may
choose to specify) days from the date of this notice

a. Pay the fixed penalty charge of £ ........... or
b. Give notice to this authority that you wish the notice to be reviewed.
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2. HOW THE PENALTY CHARGE MAY BE PAID

To be paid to: The penalty charge should be paid to [name the AUTHORITY].
Address: [name and address of the AUTHORITY]
Payment may be made in person or by post to the office (a receipt will be sent on request).

Method of payment: Payment may be made by:

* cheque or postal/money order (made payable to [The AUTHORITY]);

» cash (please do not send cash by post)

« internet (i.e. by credit or debit card 24 hours a day at [www.AuthorityName.gov.uk/payments]
* phone (i.e. by credit or debit card on [Tel No.])

3. WHAT YOU SHOULD DO IF YOU WOULD LIKE THE COUNCIL TO REVIEW THIS
NOTICE

Please send notice in writing to [Insert name and address] to request a review of this notice.

Please include any representations that you wish to make relating to the review. We may
withdraw the penalty charge notice if we consider that the penalty charge notice should not
have been given, and must do so if any of the following is the case:

(a) You can demonstrate that you took all reasonable steps and exercised all due diligence to
avoid breaching the duty;

(b) This notice was issued more than six-months after the date on which the breach of duty
occurred (or the date of the last day if a continuing breach), or otherwise fails to comply with the
requirements of the regulations;

4. WHAT YOU SHOULD EXPECT AFTER A REVIEW

We will consider any representations you make and the circumstances of the alleged breach
and will decide whether to confirm or withdraw this notice. We will notify you of our decision in
writing.

If we confirm the penalty charge, you may then appeal to the County Court within the period of
28 days from the day after the date of our confirmation. The County Court may extend the
period for appealing against the notice. An appeal to the county court must be on one or more
of the grounds listed in regulation 37 (3) (a), (b) or (c).

5. IF YOU DO NOT PAY THE PENALTY CHARGE OR YOU DO NOT PAY IT FOLLOWING
AN UNSUCCESSFUL REVIEW OR APPEAL

Unless we withdraw this notice, or a court quashes it, if you do not pay this penalty charge, we
can recover the amount as a debt through the County Court.

Debt recovery proceedings cannot however be started any earlier than:

(a) The end of the period allowed for the payment of this charge or any extended period that
has been allowed; or
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(b) Where a review has been requested, 28 days from the day after any confirmation of the
penalty charge; or

(c) Where you appeal to the county court following confirmation on review, 28 days from the day
on which the appeal is either withdrawn or determined.

If the penalty charge notice is withdrawn or quashed we will repay any amount previously paid
as a penalty charge in pursuance of the notice.
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Energy Performance Certificates
Sale Or Rent
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Sample letter - No EPC sale/ rent SR1

Ref:
Dear Sir/ Madam

Re: The Energy Performance of Buildings (Certificates and Inspections)
Regulations (Northern Ireland) 2008 (as amended)

It has come to our attention that you have offered the property at XXXXXXXXXXXXX
for sale/rental.

Regulation 5 of the above regulations requires you to make available a valid Energy
Performance Certificate to any prospective buyer/ tenant and give a valid Energy
Performance Certificate and Recommendation Report to the actual buyer/ tenant.

In order to fulfil the Council’'s duty as the Authority for enforcing these Regulations you
are asked to confirm that this has been done within 21 days of this letter.

Failure to comply with this request may lead to a Penalty Charge Notice.

We trust the above action will not be necessary and would assure that providing the
above information will avoid further enforcement.

If you need any further information or clarification please contact the person named
above, phone us on 028 XXXXXXXX.

Alternatively for more information visit the Department of Finance web-site:
www.finance-ni.gov.uk/topics/building-requlations-and-energy-efficiency-
buildings/energy-performance-buildings or contact the Building Control EPB Team on
Free phone 0800 022 3004.

Yours faithfully

Page 78 of 370


http://www.finance-ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-buildings
http://www.finance-ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-buildings

26

Sample letter - No EPC Sale/ Rent SR2

Ref:
Dear Sir/ Madam

Re: The Energy Performance of Buildings (Certificates and Inspections)
Regulations (Northern Ireland) 2008 (as amended)

We refer to our communication of XXXXX and note that you have not responded to our
request for confirmation within the allocated time period.

It has come to our attention that you have offered the property at XXXXOOXXKXXXX
for sale/ rental.

Regulation 5 of the above regulations requires you to make available a valid Energy
Performance Certificate to any prospective buyer/ tenant and give a valid Energy
Performance Certificate and Recommendation Report to the actual buyer/tenant.

In order to fulfil the Council’s duty as enforcing authority you are asked to confirm that
this has been done and provide a copy of the Energy Performance Certificate and
Recommendation Report to ourselves within 7 days of this letter.

Failure to comply with this request within 7 days will be considered a breach of
Regulation 32 of the above legislation and will lead to a Penalty Charge Notice.

If you need any further information or clarification please contact the person named
above, phone us on 028 XXXXXXXX.

Alternatively for more information visit the Department of Finance web-site:
www.finance-ni.gov.uk/topics/building-regulations-and-energy-efficiency-
buildings/energy-performance-buildings or contact the Building Control EPB Team on
Free phone 0800 022 3004.

Yours faithfully
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Penalty Charge Notice — Suggested template

1. Notice of Breach
Council Name
Penalty Charge Notice
Penalty Charge Notice Reference
Energy Performance of Buildings (Certificates

And Inspections) Northern Ireland Regulations
(As Amended) Regulation 32

Notice of Breach
NOTICE GIVEN TO (name of defendant) —

OF (address) —

NOTICE GIVEN BY (name of authorised officer)
OF (name of local authority)

I am an authorised officer of the above named Council. | believe that you have committed a
breach of the Energy Performance of Buildings (Certificates and Inspections) Northern Ireland
Regulations 2008 (as Amended) by not producing for inspection an Energy Performance
Certificate.

Date of breach: ...,

Details of breach:

Signature of authorised officer:

Date:

This notice requires that you within the period of 28 (or such longer period as the Council may
choose to specify) days from the date of this notice

a. Pay the fixed penalty charge of £ ........... or
b. Give notice to this authority that you wish the notice to be reviewed.
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2. HOW THE PENALTY CHARGE MAY BE PAID

To be paid to: The penalty charge should be paid to [name the AUTHORITY].
Address: [name and address of the AUTHORITY]
Payment may be made in person or by post to the office (a receipt will be sent on request).

Method of payment: Payment may be made by:

* cheque or postal/money order (made payable to [The AUTHORITY]);

» cash (please do not send cash by post)

« internet (i.e. by credit or debit card 24 hours a day at [www.AuthorityName.gov.uk/payments]
* phone (i.e. by credit or debit card on [Tel No.])

3. WHAT YOU SHOULD DO IF YOU WOULD LIKE THE COUNCIL TO REVIEW THIS
NOTICE

Please send notice in writing to [Insert name and address] to request a review of this notice.

Please include any representations that you wish to make relating to the review. We may
withdraw the penalty charge notice if we consider that the penalty charge notice should not
have been given, and must do so if any of the following is the case:

(a) You can demonstrate that you took all reasonable steps and exercised all due diligence to
avoid breaching the duty;

(b) This notice was issued more than six-months after the date on which the breach of duty
occurred (or the date of the last day if a continuing breach), or otherwise fails to comply with the
requirements of the regulations;

(c) You have a defence under Regulation 34 (unobtainable certificate).

4. WHAT YOU SHOULD EXPECT AFTER A REVIEW

We will consider any representations you make and the circumstances of the alleged breach
and will decide whether to confirm or withdraw this notice. We will notify you of our decision in
writing.

If we confirm the penalty charge, you may then appeal to the County Court within the period of
28 days from the day after the date of our confirmation. The County Court may extend the
period for appealing against the notice. An appeal to the county court must be on one or more
of the grounds listed in regulation 37 (3) (a), (b) or (c).

5. IF YOU DO NOT PAY THE PENALTY CHARGE OR YOU DO NOT PAY IT FOLLOWING
AN UNSUCCESSFUL REVIEW OR APPEAL

Unless we withdraw this notice, or a court quashes it, if you do not pay this penalty charge, we
can recover the amount as a debt through the County Court.

Debt recovery proceedings cannot however be started any earlier than:

(a) The end of the period allowed for the payment of this charge or any extended period that
has been allowed; or
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(b) Where a review has been requested, 28 days from the day after any confirmation of the
penalty charge; or

(c) Where you appeal to the county court following confirmation on review, 28 days from the day
on which the appeal is either withdrawn or determined.

If the penalty charge notice is withdrawn or quashed we will repay any amount previously paid
as a penalty charge in pursuance of the notice.
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Energy Performance Certificates
Display of EPC’s
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Sample Letter DEPC 1

Ref:

Dear Sir/ Madam

Re: The Energy Performance of Buildings (Certificates and Inspections) Regulations
(Northern Ireland) 2008 (as amended)

Following a recent visit to your building we are writing to inform you that we found that you were
not compliant in clearly displaying the Energy Performance Certificate for the building which
you occupy.

We would remind you that Regulation 8A requires you, as the occupant, to display the Energy
Performance Certificate for the building or part of the building in a prominent place which is
clearly visible to members of the public who visit the building.

In order to fulfil the Council’s duty as the enforcing authority of the above legislation you are
asked to confirm within 14 days that the Energy Performance Certificate for the building which
you occupy is clearly displayed in accordance with Regulation 8A of the above Regulations. An
officer will visit your site to confirm compliance.

Failure to comply with this Regulation may lead to a Penalty Charge Notice.

If you need any further information or clarification please contact the person named above,
phone us on 028 XXXXXXXX.

Alternatively for more information visit the Department of Finance web-site: www.finance-
ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-
buildings or contact the Building Control EPB Team on Free phone 0800 022 3004.

Yours faithfully
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Sample Letter DEPC 2

Ref:

Dear Sir/ Madam

Re: The Energy Performance of Buildings (Certificates and Inspections) Regulations
(Northern Ireland) 2008 (as amended)

We refer to our communication of XXXXX and subsequent site visit on XXXXX and note that
you are still not displaying the Energy Performance Certificate for the building which you
occupy, as required in accordance with Regulation 8A of the above regulations.

We would remind you that Regulation 8A requires you, as the occupant, to display the Energy
Performance Certificate for the building or part of the building in a prominent place which is
clearly visible to members of the public who visit the building.

In order to fulfil the Council’'s duty as enforcing authority of the above legislation you are asked
to comply with Regulation 8A within 14 days. An officer will visit your site to confirm compliance.

Failure to comply within 14 days will be considered a breach of Regulation 8A of the
above legislation and will lead to a Penalty Charge Notice.

If you need any further information or clarification please contact the person named above,
phone us on 028 XXXXXXXX.

Alternatively for more information visit the Department of Finance web-site: www.finance-
ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-
buildings or contact the Building Control EPB Team on Free phone 0800 022 3004.

Yours faithfully
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Penalty Charge Notice — Suggested template

1. Notice of Breach
Council Name

Penalty Charge Notice

Penalty Charge Notice Reference
Energy Performance of Buildings (Certificates

And Inspections) Northern Ireland Regulations

(As Amended) Regulation 8A

Notice of Breach
NOTICE GIVEN TO (name of defendant) —

OF (address) —

NOTICE GIVEN BY (name of authorised officer)

OF (name of local authority)

I am an authorised officer of the above named Council. | believe that you have committed a
breach of the Energy Performance of Buildings (Certificates and Inspections) Northern Ireland
Regulations 2008 (as Amended) by not displaying an Energy Performance Certificate.

Date of breach: .......covivi .

Details of breach:

Signature of authorised officer:

Date:

This notice requires that you within the period of 28 days (or such longer period as the Council
may choose to specify) from the date of this notice

a. Pay the fixed penalty charge of £ ........... or
b. Give notice to this authority that you wish the notice to be reviewed.
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2. HOW THE PENALTY CHARGE MAY BE PAID

To be paid to: The penalty charge should be paid to [name the AUTHORITY].
Address: [name and address of the AUTHORITY]
Payment may be made in person or by post to the office (a receipt will be sent on request).

Method of payment: Payment may be made by:

* cheque or postal/money order (made payable to [The AUTHORITY]);

» cash (please do not send cash by post)

« internet (i.e. by credit or debit card 24 hours a day at [www.AuthorityName.gov.uk/payments]
* phone (i.e. by credit or debit card on [Tel No.])

3. WHAT YOU SHOULD DO IF YOU WOULD LIKE THE COUNCIL TO REVIEW THIS
NOTICE

Please send notice in writing to [Insert name and address] to request a review of this notice.

Please include any representations that you wish to make relating to the review. We may
withdraw the penalty charge notice if we consider that the penalty charge notice should not
have been given, and must do so if any of the following is the case:

(a) You can demonstrate that you took all reasonable steps and exercised all due diligence to
avoid breaching the duty;

(b) This notice was issued more than six-months after the date on which the breach of duty
occurred (or the date of the last day if a continuing breach), or otherwise fails to comply with the
requirements of the regulations;

4. WHAT YOU SHOULD EXPECT AFTER A REVIEW

We will consider any representations you make and the circumstances of the alleged breach
and will decide whether to confirm or withdraw this notice. We will notify you of our decision in
writing.

If we confirm the penalty charge, you may then appeal to the County Court within the period of
28 days from the day after the date of our confirmation. The County Court may extend the
period for appealing against the notice. An appeal to the county court must be on one or more
of the grounds listed in regulation 37 (3) (a), (b) or (c).

5. IF YOU DO NOT PAY THE PENALTY CHARGE OR YOU DO NOT PAY IT FOLLOWING
AN UNSUCCESSFUL REVIEW OR APPEAL

Unless we withdraw this notice, or a court quashes it, if you do not pay this penalty charge, we
can recover the amount as a debt through the County Court.

Debt recovery proceedings cannot however be started any earlier than:

(a) The end of the period allowed for the payment of this charge or any extended period that
has been allowed; or
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(b) Where a review has been requested, 28 days from the day after any confirmation of the
penalty charge; or

(c) Where you appeal to the county court following confirmation on review, 28 days from the day
on which the appeal is either withdrawn or determined.

If the penalty charge notice is withdrawn or quashed we will repay any amount previously paid
as a penalty charge in pursuance of the notice.
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Display Energy Certificate (DEC)
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Sample Letter DEC 1

Ref:

Dear Sir/ Madam

Re: The Energy Performance of Buildings (Certificates and Inspections) Regulations
(Northern Ireland) 2008 (as amended)

It has come to our attention that you may not be displaying a valid Display Energy Certificate as
required in accordance with Regulation 11 of the above regulations.

Regulation 11 requires all occupiers of relevant buildings to display a valid Display Energy
Certificate in a prominent place.

In order to fulfil the Council’'s duty as enforcing authority of the above legislation you are asked
to confirm that a valid Display Energy Certificate is in place and displayed in accordance with
Regulation 11 of the above Regulations within 28 days. An officer will visit your site to confirm
compliance.

Failure to comply with this Regulation may lead to a Penalty Charge Notice.

If you need any further information or clarification please contact the person named above,
phone us on 028 XXXXXXXX.

Alternatively for more information visit the Department of Finance web-site: www.finance-
ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-
buildings or contact the Building Control EPB Team on Free phone 0800 022 3004.

Yours faithfully
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Sample Letter DEC 2

Ref:

Dear Sir/ Madam

Re: The Energy Performance of Buildings (Certificates and Inspections) Regulations
(Northern Ireland) 2008 (as amended)

We refer to our communication of XXXXX and subsequent site visit on XXXXX and note that
you are still not displaying a valid Display Energy Certificate as required in accordance with
Regulation 11 of the above regulations.

Regulation 11 requires all occupiers of relevant buildings to display a valid Display Energy
Certificate in a prominent place at all times.

In order to fulfil the Council’'s duty as enforcing authority of the above legislation you are asked
to comply with Regulation 11 within 21 days. An officer will visit your site to confirm compliance.

Failure to comply within 21 days will be considered a breach of Regulation 11 of the
above legislation and will lead to a Penalty Charge Notice.

If you need any further information or clarification please contact the person named above,
phone us on 028 XXXXXXXX.

Alternatively for more information visit the Department of Finance web-site: www.finance-
ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-
buildings or contact the Building Control EPB Team on Free phone 0800 022 3004.

Yours faithfully
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Penalty Charge Notice — Suggested template

1. Notice of Breach
Council Name

Penalty Charge Notice

Penalty Charge Notice Reference
Energy Performance of Buildings (Certificates

And Inspections) Northern Ireland Regulations

(As Amended) Regulation 11

Notice of Breach
NOTICE GIVEN TO (name of defendant) —

OF (address) —

NOTICE GIVEN BY (name of authorised officer)

OF (name of local authority)

I am an authorised officer of the above named Council. | believe that you have committed a
breach of the Energy Performance of Buildings (Certificates and Inspections) Northern Ireland
Regulations 2008 (as Amended) by not displaying a valid Display Energy Certificate.

Date of breach: .......covivi .

Details of breach:

Signature of authorised officer:

Date:

This notice requires that you within the period of 28 days (or such longer period as the Council
may choose to specify) from the date of this notice

a. Pay the fixed penalty charge of £ ........... or
b. Give notice to this authority that you wish the notice to be reviewed.
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2. HOW THE PENALTY CHARGE MAY BE PAID

To be paid to: The penalty charge should be paid to [name the AUTHORITY].
Address: [name and address of the AUTHORITY]
Payment may be made in person or by post to the office (a receipt will be sent on request).

Method of payment: Payment may be made by:

* cheque or postal/money order (made payable to [The AUTHORITY]);

» cash (please do not send cash by post)

« internet (i.e. by credit or debit card 24 hours a day at [www.AuthorityName.gov.uk/payments]
* phone (i.e. by credit or debit card on [Tel No.])

3. WHAT YOU SHOULD DO IF YOU WOULD LIKE THE COUNCIL TO REVIEW THIS
NOTICE

Please send notice in writing to [Insert name and address] to request a review of this notice.

Please include any representations that you wish to make relating to the review. We may
withdraw the penalty charge notice if we consider that the penalty charge notice should not
have been given, and must do so if any of the following is the case:

(a) You can demonstrate that you took all reasonable steps and exercised all due diligence to
avoid breaching the duty;

(b) This notice was issued more than six-months after the date on which the breach of duty
occurred (or the date of the last day if a continuing breach), or otherwise fails to comply with the
requirements of the regulations;

4. WHAT YOU SHOULD EXPECT AFTER A REVIEW

We will consider any representations you make and the circumstances of the alleged breach
and will decide whether to confirm or withdraw this notice. We will notify you of our decision in
writing.

If we confirm the penalty charge, you may then appeal to the County Court within the period of
28 days from the day after the date of our confirmation. The County Court may extend the
period for appealing against the notice. An appeal to the County Court must be on one or more
of the grounds listed in regulation 37 (3) (a), (b) or (c).

5. IF YOU DO NOT PAY THE PENALTY CHARGE OR YOU DO NOT PAY IT FOLLOWING
AN UNSUCCESSFUL REVIEW OR APPEAL

Unless we withdraw this notice, or a court quashes it, if you do not pay this penalty charge, we
can recover the amount as a debt through the County Court.

Debt recovery proceedings cannot however be started any earlier than:

(a) The end of the period allowed for the payment of this charge or any extended period that
has been allowed; or
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(b) Where a review has been requested, 28 days from the day after any confirmation of the
penalty charge; or

(c) Where you appeal to the county court following confirmation on review, 28 days from the day
on which the appeal is either withdrawn or determined.

If the penalty charge notice is withdrawn or quashed we will repay any amount previously paid
as a penalty charge in pursuance of the notice.
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Sample Letter AR 1

Ref:

Dear Sir/ Madam

Re: The Energy Performance of Buildings (Certificates and Inspections) Regulations
(Northern Ireland) 2008 (as amended)

It has come to our attention that you may not have renewed the Advisory Report as required in
accordance with Regulation 11 of the above regulations.

The Advisory Report is valid for a period of 7 years, beginning on the date it is issued.
Regulation 11(3b) requires all occupiers of relevant buildings to have possession or control of a
valid Advisory Report at all times.

In order to fulfil the Council’s duty as enforcing authority of the above legislation, you are asked
to confirm that a valid Advisory Report has been carried out and lodged on to the Register
within 28 days from the date of this letter.

Failure to comply with this Regulation may lead to a Penalty Charge Notice.

If you need any further information or clarification please contact the person named above,
phone us on 028 XXXXXXXX.

Alternatively for more information visit the Department of Finance web-site: www.finance-
ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-
buildings or contact the Building Control EPB Team on Free phone 0800 022 3004.

Yours faithfully
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Sample Letter AR 2

Ref:
Dear Sir/Madam

Re: The Energy Performance of Buildings (Certificates and Inspections) Regulations
(Northern Ireland) 2008 (as amended)

We refer to our communication of XXXXX and note you do not have in your possession or
control, a valid Advisory Report.

Regulation 11 requires all occupiers of relevant buildings to have possession or control of a
valid Advisory Report.

In order to fulfil the Council’'s duty as enforcing authority of the above legislation you are asked
provide a copy of a valid Advisory Report to the Council within 7 days.

Failure to comply with this request within 7 days will be considered a breach of
Regulation 32 of the above legislation and will lead to a Penalty Charge Notice.

If you need any further information or clarification please contact the person named above,
phone us on 028 XXXXXXXX.

Alternatively for more information visit the Department of Finance web-site: www.finance-
ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-
buildings or contact the Building Control EPB Team on Free phone 0800 022 3004.

Yours faithfully

Page 98 of 370


http://www.finance-ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-buildings
http://www.finance-ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-buildings
http://www.finance-ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-buildings

46

Penalty Charge Notice — Suggested template

1. Notice of Breach
Council Name
Penalty Charge Notice
Penalty Charge Notice Reference
Energy Performance of Buildings (Certificates

And Inspections) Northern Ireland Regulations
(As Amended) Regulation 32

Notice of Breach
NOTICE GIVEN TO (name of defendant) —

OF (address) —

NOTICE GIVEN BY (name of authorised officer)

OF (name of local authority)

I am an authorised officer of the above named Council. | believe that you have committed a
breach of the Energy Performance of Buildings (Certificates and Inspections) Northern Ireland
Regulations 2008 (as Amended) by not producing for inspection a valid Advisory Report.

Date of breach: .......covivi .

Details of breach:

Signature of authorised officer:

Date:

This notice requires that you within the period of 28 days (or such longer period as the Council
may choose to specify) from the date of this notice

a. Pay the fixed penalty charge of £ ........... or
b. Give notice to this authority that you wish the notice to be reviewed.
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2. HOW THE PENALTY CHARGE MAY BE PAID

To be paid to: The penalty charge should be paid to [name the AUTHORITY].
Address: [name and address of the AUTHORITY]
Payment may be made in person or by post to the office (a receipt will be sent on request).

Method of payment: Payment may be made by:

* cheque or postal/money order (made payable to [The AUTHORITY]);

» cash (please do not send cash by post)

« internet (i.e. by credit or debit card 24 hours a day at [www.AuthorityName.gov.uk/payments]
* phone (i.e. by credit or debit card on [Tel No.])

3. WHAT YOU SHOULD DO IF YOU WOULD LIKE THE COUNCIL TO REVIEW THIS
NOTICE

Please send notice in writing to [Insert name and address] to request a review of this notice.

Please include any representations that you wish to make relating to the review. We may
withdraw the penalty charge notice if we consider that the penalty charge notice should not
have been given, and must do so if any of the following is the case:

(a) You can demonstrate that you took all reasonable steps and exercised all due diligence to
avoid breaching the duty;

(b) This notice was issued more than six-months after the date on which the breach of duty
occurred (or the date of the last day if a continuing breach), or otherwise fails to comply with the
requirements of the regulations;

4. WHAT YOU SHOULD EXPECT AFTER A REVIEW

We will consider any representations you make and the circumstances of the alleged breach
and will decide whether to confirm or withdraw this notice. We will notify you of our decision in
writing.

If we confirm the penalty charge, you may then appeal to the County Court within the period of
28 days from the day after the date of our confirmation. The County Court may extend the
period for appealing against the notice. An appeal to the County Court must be on one or more
of the grounds listed in regulation 37 (3) (a), (b) or (c).

5. IF YOU DO NOT PAY THE PENALTY CHARGE OR YOU DO NOT PAY IT FOLLOWING
AN UNSUCCESSFUL REVIEW OR APPEAL

Unless we withdraw this notice, or a court quashes it, if you do not pay this penalty charge, we
can recover the amount as a debt through the County Court.

Debt recovery proceedings cannot however be started any earlier than:

(a) The end of the period allowed for the payment of this charge or any extended period that
has been allowed; or
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(b) Where a review has been requested, 28 days from the day after any confirmation of the
penalty charge; or

(c) Where you appeal to the county court following confirmation on review, 28 days from the day
on which the appeal is either withdrawn or determined.

If the penalty charge notice is withdrawn or quashed we will repay any amount previously paid
as a penalty charge in pursuance of the notice.
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Air Conditioning
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Sample Letter AC 01

Ref:

Dear Sir/ Madam

Ref:- The Energy Performance of Buildings (Certificates and Inspections) Regulations
(Northern Ireland) 2008 (as amended)

It has come to our attention that the building at XXXXXXXXX incorporates an air-conditioning
system with an effective rated output of more than 12kW.

In accordance with Regulation 15 of the above regulations any relevant air-conditioning system
must have an Air-Conditioning Inspection Report completed by an approved energy assessor at
regular intervals not exceeding 5 years.

In order to fulfil the Council’'s duty as enforcing authority of the above legislation, you are asked
to confirm within 28 days that a valid Air-Conditioning Inspection Report been carried out and
the report is held by the relevant person.

Failure to comply with this request may lead to a Penalty Charge Notice.

If you need any further information or clarification please contact the person named above,
phone us on 028 XXXXXXXX.

Alternatively for more information visit the Department of Finance web-site: www.finance-
ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-
buildings or contact the Building Control EPB Team on Free phone 0800 022 3004.

Yours faithfully
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Sample Letter AC 02

Ref:

Dear Sir/ Madam

Re: The Energy Performance of Buildings (Certificates and Inspections) Regulations
(Northern Ireland) 2008 (as amended)

We refer to our communication of XXXXX and note that the building at XXXXXXXXXXXXXXX
does not have a valid Air-Conditioning Inspection Report.

In accordance with Regulation 15 of the above regulations any relevant air-conditioning system
must have an Air-Conditioning Inspection Report completed by an approved energy assessor at
regular intervals not exceeding 5 years.

In order to fulfil the Council’'s duty as enforcing authority of the above legislation you are asked
to produce a copy of the Air-Conditioning Inspection Report inspection report within 7 days.

Failure to comply with this request within 7 days will be considered a breach of
Regulation 32 of the above legislation and will lead to a Penalty Charge Notice.

If you need any further information or clarification please contact the person named above,
phone us on 028 XXXXXXXX.

Alternatively for more information visit the Department of Finance web-site: www.finance-
ni.gov.uk/topics/building-regulations-and-energy-efficiency-buildings/energy-performance-
buildings or contact the Building Control EPB Team on Free phone 0800 022 3004.

Yours faithfully
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Penalty Charge Notice — Suggested template

1. Notice of Breach
Council Name
Penalty Charge Notice
Penalty Charge Notice Reference
Energy Performance of Buildings (Certificates

And Inspections) Northern Ireland Regulations
(As Amended) Regulation 32

Notice of Breach
NOTICE GIVEN TO (name of defendant) —

OF (address) —

NOTICE GIVEN BY (name of authorised officer)
OF (name of local authority)

I am an authorised officer of the above named Council. | believe that you have committed a
breach of the Energy Performance of Buildings (Certificates and Inspections) Northern Ireland
Regulations 2008 (as Amended) by not producing for inspection the most recent Air-
Conditioning Inspection Report.

Date of breach: ...,

Details of breach:

Signature of authorised officer:

Date:

This notice requires that you within the period of 28 days (or such longer period as the Council
may choose to specify) from the date of this notice

a. Pay the fixed penalty charge of £ ........... or
b. Give notice to this authority that you wish the notice to be reviewed.
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2. HOW THE PENALTY CHARGE MAY BE PAID

To be paid to: The penalty charge should be paid to [name the AUTHORITY].
Address: [name and address of the AUTHORITY]
Payment may be made in person or by post to the office (a receipt will be sent on request).

Method of payment: Payment may be made by:

* cheque or postal/money order (made payable to [The AUTHORITY]);

» cash (please do not send cash by post)

« internet (i.e. by credit or debit card 24 hours a day at [www.AuthorityName.gov.uk/payments]
* phone (i.e. by credit or debit card on [Tel No.])

3. WHAT YOU SHOULD DO IF YOU WOULD LIKE THE COUNCIL TO REVIEW THIS
NOTICE

Please send notice in writing to [Insert name and address] to request a review of this notice.

Please include any representations that you wish to make relating to the review. We may
withdraw the penalty charge notice if we consider that the penalty charge notice should not
have been given, and must do so if any of the following is the case:

(a) You can demonstrate that you took all reasonable steps and exercised all due diligence to
avoid breaching the duty;

(b) This notice was issued more than six-months after the date on which the breach of duty
occurred (or the date of the last day if a continuing breach), or otherwise fails to comply with the
requirements of the regulations;

4. WHAT YOU SHOULD EXPECT AFTER A REVIEW

We will consider any representations you make and the circumstances of the alleged breach
and will decide whether to confirm or withdraw this notice. We will notify you of our decision in
writing.

If we confirm the penalty charge, you may then appeal to the County Court within the period of
28 days from the day after the date of our confirmation. The County Court may extend the
period for appealing against the notice. An appeal to the county court must be on one or more
of the grounds listed in regulation 37 (3) (a), (b) or (c).

5. IF YOU DO NOT PAY THE PENALTY CHARGE OR YOU DO NOT PAY IT FOLLOWING
AN UNSUCCESSFUL REVIEW OR APPEAL

Unless we withdraw this notice, or a court quashes it, if you do not pay this penalty charge, we
can recover the amount as a debt through the County Court.

Debt recovery proceedings cannot however be started any earlier than:

(a) The end of the period allowed for the payment of this charge or any extended period that
has been allowed; or
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(b) Where a review has been requested, 28 days from the day after any confirmation of the
penalty charge; or

(c) Where you appeal to the county court following confirmation on review, 28 days from the day
on which the appeal is either withdrawn or determined.

If the penalty charge notice is withdrawn or quashed we will repay any amount previously paid
as a penalty charge in pursuance of the notice.
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Review
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Sample Review Letter R01 (withdraw)

Our Ref:

Dear Sir/ Madam

Re: The Energy Performance of Buildings (Certificates and Inspections) Regulations
(Northern Ireland) 2008

We refer to the Penalty Charge Notice which was issued to you on the

XXXKKKKKKAKKKKXXXXX and  which  you requested a review of on the

XXXXXXXX XXX XXX XXXX.

A review has been carried out of the Penalty Charge Notice and the Council has decided to
withdraw the Penalty Charge Notice as of the date of this letter.

If you require any further information please do not hesitate to contact the office quoting the
reference number above.

Yours faithfully

Page 110 of 370



58

Sample Review Letter R02 (confirm)

Our Ref:

Dear Sir/ Madam

Re: The Energy Performance of Buildings (Certificates and Inspections) Regulations
(Northern Ireland) 2008 (as amended)

We refer to the penalty charge notice which was issued to you on the
XXXKKKKKKAKKKKXXXXX  and  which  you requested a review of on the
XXXXXXXXXXXXXXXXXX.

A review has been carried out of the penalty charge notice and the Council has decided to
confirm the penalty charge notice as of the date of this letter.

You are reminded that the amount of this penalty charge notice is £XXXXXX and should be
paid to the council within 28 days. Under regulation 38 of the above regulations the amount of
the penalty charge notice is recoverable from the recipient of the penalty charge notice as a
debt owed to the council.

If you do not agree with the review and feel that you would like to appeal the decision you may
within 28 days under regulation 37 of the above regulations appeal the decision to the county
court. Further information on the process to appeal can be obtained from the Council.

If within 28 days you do not pay the penalty charge notice or appeal the review decision to the
county court, council may take legal action through the small claims court to recover the penalty
charge notice.

If you require any further information please do not hesitate to contact the office quoting the
reference number above.

Yours faithfully
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Appendix 3

Sample Northern